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00 opranu3anum padoTsl ¢ JJTEKTPOHHBIM KYPHAJIOM
1. O6uue most0:xxeHUst

1.1. Hacrosiee nmosnoxeHnne 00 opranuzanuu paboThl ¢ 3JEKTPOHHBIM KYPHAJIOM B
MYHHIIATIATEHOM OFOKETHOM 00111e00pa3oBaTeabHoM yupexacHuu «lllkoma Ne 3y (nanee —
[Monoxenue) pazpadorano B cooTBeTcTBHM ¢ DenepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-
®3 «O6 obpazoBanum B Poccuiickoii deaepanumy.

1.2. TTonoxeHue onpeenseT mpaBuiia paboThl U €MHbIC TPEOOBAHUS 110 BEACHUIO
anekTpoHHOro xkypHana B [BOY mikoma Ne 484 (nanee — [llkosa).

1.3. DnexTpoHHbBIM )XypHaIoM (fanee — DXK) Ha3bIBaeTCsl KOMILIEKC TPOTPaMMHO-
anmapaTHBIX CPEIICTB, BKITIOYAOIIHIA 0a3bl JAHHBIX U CPEJICTBA JIOCTYIA H PA0OTHI ¢ HUMHU
(mporpaMMHO-anmnapaTHy HHOPACTPYKTYPY, CEPBUCHI HHHOPMAIIMOHHOTO
B3aUMOJICHCTBHS).

1.4, DnexTpoHHBINA THEBHUK — pa3nen DK, mpeacrapistonuii coooi
WHIUBUAYAIU3UPOBAHHYIO BRIOOPKY AaHHBIX U3 DK 0 X07e U pe3yiabTarax o0yueHus
KOHKpCTHOFO yquHKa.

1.5. OX — cpencTBO MHAMBUIYATBHOTO YUeTa pe3yJbTaTOB OCBOCHHS 00pa30BaTEIbHBIX
nporpamMM. OH OTHOCHUTCS K y4eOHO-TIeJarOTHIECKON TOKYMEHTAIUU. AKKYypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHUE ero 0053aTeNbHO JUIs KaXxa0ro coTpyaHuka [lIkomsl, B 00g3aHHOCTH
KoToporo Bxoaut padota ¢ K. JlocTym kK mepcoHalbHBIM CTPAHUIIAM JTHEBHUKA UMEIOT
poauTenu (3aKOHHBIE MPEICTABUTENH) 00YUYarOIIEerocs, 00y4aromuics, aMHHACTPALIUS
HIxomst (mupextop I1IKkobl, 3aMecTHTENN AUPEKTOPA), YUUTEIs, KIACCHBIC PYKOBOAUTEIH;
anmuHHCcTpatop K.

1.6. Ilpunnunamu paboTsl ¢ DK ABISAIOTCA:

e coOuro/ieHre TIPaB U CBOOO] YH4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHUIA;

e JIOCTOBEPHOCTH M TIOJIHOTA HHPOPMAIINH, coaepkamenics B DX

e yHU(UKANMS TaHHBIX, coaepxamuxcs B XK, 1 TOKyMEHTUPOBAHHON HH(POPMAIIHH
ko,



e 3alllMTa JAHHBIX, coaepxamuxcs B 2K, OT HempaBOMEPHBIX U MPOTUBOIPABHBIX
NEUCTBUI.

1.7. Benenue 3neKTpoHHBIX (hOpM yueTa 00pa30BaTeIbHOM NEATEIbHOCTH U PE3YIbTaTOB
obpasoBatenbHOU AesrenbHocTH (DK) ABIIsIETCS COCTABHOM YacThiO pabOTHI 110 BEICHHIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsieTcst yacThio HHGOPMAITMOHHOHN cucTeMbl LLIKoTbI.

1.9. ®dyHKIIMOHMPOBaHKE U UCTIONB30BaHUE DK OCYyIIEeCTBISETCS B COOTBETCTBHH C
JEHCTBYIONMUM 3aKOHOAaTebcTBOM P®D, B ToM unciie denepanbabiM 3akoHOM oT 27.07.2006
Ne 152-@3 «O nepcoHaNbHBIX JAHHBIX.

1.10. OTBeTcTBEHHOCTH 32 PyHKIMOHUpOBaHHE DK ¥ KOHTPOJIb 33 MPAaBUIIBHOCTBIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa 1Kol ¥ TEXHUYECKOTo CleUalIucTa.

2. Haznauenne DK
DX ucnonws3yercst sl pelIeHHs CIACTYIONINX 3a/1a4:

2.1. Co3ganue/BBOI, CHCTEMATHU3AIIMs, HCITOJL30BAaHUE U XPAHECHUE JAHHBIX O XO7IC
oOpa3zoBatenbHO nesTenbHocTH B [1Ikoie, B TOM yrciie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

YYaIIUXCA.

2.2. Odopmiienne nHbopMaIuy, XpaHsieics B 6a3e TaHHBIX, B BUIE JOKYMEHTa Ha
OyMaXHOM HOCHTEJIE.

2.3. OGecrieueHne ONEPaTHBHOTO JOCTYIA POJUTENEH (3aKOHHBIX MPECTaBUTENICH)
oOyuarolerocs,

oOyuatorerocs, anmmuaucTpanuu [konst (mupexropa [komsl, 3aMecTuTeNei AUPEKTOpA),
y4HTeNeH, KJIacCHBIX PYKOBOIUTENEH K OTMETKAM 3a BECh NIEPUOJ BEACHUS KypHaJa 110 BCEM
IpeaMeTam B Jito00€e BpeMs.

2.4. ABToMaTH3aIus CO3/1aHUs OTUYETHOM TOKYMEHTAIIMU yYUTeNel 1 aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE MH()OPMHUPOBaHKE PoAUTENCH (3aKOHHBIX MPEICTaBUTENCH) 110
BOIIpOCaM
yCIIEBAEMOCTH, MHIMBUYaJIbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JAETEN.

2.6. MudopmupoBaHue ydamuxcs 0 Xoae 00pa3oBaTeIbHON IeITeIbHOCTH TTOCPEICTBOM
na”gHbeIX B D)K.

2.7. KoHTpob 3a peanu3zanueir 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIE yUET:

e TIPOBEICHHBIX 3aHSITHI,

e JIOMAIIIHUX 3aJaHui U 00beMa Harpy3Ku Ha 00yJaroIuxcs;

e PpE3yJabTaTOB OCBOCHUS 00pa30BaTEIbHON MPOTrpaMMBbl ydaruMucs (yCreBaeMOCTb);
e IIOCEIIAEMOCTH 3aHATUN yJalUMUCH;

e JMHAMHUKH YCIIEBAEMOCTH YHAILIUXCS;

e peanu3anuu 00pa30BaTEIbHONU MPOrPAMMBI.



3. IlpaBuaa padotsl ¢ K

3.1. Benenue DX o0s3aTenbHO ISl KAXKIOTO MEIarora, KIIaCCHOrO PYKOBOIUTEIS, a TAKKE
Tex pabotHukoB [1Ikomnbl, B YbK (YHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIFOYEHO.

3.2. [logneprkanue B akTyadIbHOM COCTOSHUM MH(OpMAIMU, XpaHsIIeics B 6a3e JaHHbIX
9K, siBiisieTcst 00s13aTEIBHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX IPOTPAMM U OCYIIECTBICHUS 00pa30BaTeIbHOM
JeSITeIbHOCTH BEJIETCSl BCEMHU IearornueckuMu pabotaukamu 1Ikombr.

3.4. PactipesienieHre 3aHATHIA IO IPEMETaM | 3aKpEIUICHUE UX 32 YUUTEISIMU
OCYILECTBIISICTCS HA OCHOBAHUY Y4e€OHOI'O IIaHa U pacHpeieNIeHHs 1eAaroruyecKom
Harpys3KHu.

3.5. BBox B DX nart nmpoBeieHHS 3aHITHI B COOTBETCTBHH C PACIIMCAHUEM 3aHSATUH, TEM
YPOKOB, 33JJaHHBIX JIOMAIIHUX 3a1aHUH, OTMETOK O0YJarOIINXCs U CBEACHHUI 00 OTCYTCTBUU
ydaluxcs Ha ypoKax OCYIIECTBIISIETCS YUYUTEIAMU €KETHEBHO.

3.6. Buecenue B 9K nndopmannu 06 oTMeTkax 00ydaromuxcsi ¥ CBeICHUH O
MPUCYTCTBUU/OTCYTCTBHH YUAIIUXCS TOJHKHO MPOU3BOAMTLCS B ICHD MPOBECHHS 3aHSATHUS
He no3xauaee 17:30.

3.7. llIkosa rapaHTUPYET yIalIUMCS U UX POJHUTEISIM (3aKOHHBIM MPEICTABUTEIISIM)
BO3MO>XHOCTh OII€PaTUBHO MOJy4yaTh HHPOPMAIUIO O TEKYIIEH yCIIeBaeMOCTH U
nocermaeMocty yqamerocs gepes K.

3.8. Ipu Bepennu DK kaxapM regaroroM (yaurtesaeM) T0IKHO COOMI0IAThCS eInHO00Opasne
3aI0JTHEHHSI )KYPHAJIOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHH C paboyeii
POrpamMMoii 1Mo MPEAMETY), BBICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB H 3amKcei O

JOMAIIHEM 3aJITaHHUH.

3.9. ITonw3oBarensim DK 3amperiaercs neperaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI IOCTYIIA
k DX npyrum nunam.

3.10. Corpynuukam IIkonel 3anpemaercs fonyckars ydanmxcs [konsr k padore ¢ DXK.
4. IlpaBuJia BeleHUsl y4eTa yCIeBaeMOCTH M MOCELaeMOCTH YyYaluXcst

4.1. PaboTa yuuTess 0 BEACHUIO JAHHBIX TEKYIEH YCIIeBaeMOCTH y4alllerocs
OCYHIECTBIsETCS B paznene «KinaccHbI )KypHAI».

4.2. Yuurenb B COOTBETCTBUH C PACIUCaHUEM 3aHATUI BHOCUT B DK cienyromiye JaHHbIe:
TEMY ypOKa; OTCYTCTBUE yUYaIIUXCsl; OTMETKH YYAIINUXCS; TOMAIIHEE 3aJaHue.

4.3. Yuurenb BHOCHUT B DK yUETHYIO 3aIIHCh O MPOBEJCHHOM 3aHATHU 110 (QaKTy B IEHb
nposeacHus. [Ipon3BoauTh 3amuch ypoOKOB 3apaHee HENOMYCTUMO.



4.4. Yuurenb, 3aMEHSIOIINI OTCYTCTBYIOLIECTO YYHUTEIIs, HA BpeMs (aTy) 3aMEHbI MOTy4aeT
noctyn K 9K Ha cTpaHMIle OTCYTCTBYIOILErO YUYUTENS U 3aII0IHSET €ro B yCTAHOBICHHOM
HOPSAKE.

4.5. Y4er pe3yabTaTOB yCIIEBAEMOCTH yUYaIIUXCSI:

e PpE3yNIbTAThl YICOHOH EATEIHPHOCTH OLICHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYILICHHMIA) yIalUXCsl, MUCbMEHHBIX Pa0bOT, MPAKTHUECKOW JACITEIIBHOCTH
yUaImxcs;

e OTMETKH 32 YCTHBIC M MUCbMEHHBIC OTBETHI BHICTABIISIOTCS B KOJIOHKY 33 TO YHUCIIO,
KOT'JIa IPOBOIMJIACH paboTa,;

e B KJIETKaX JUIsi OTMETOK YYUTEIh HMEET IIPABO 3aMMChIBATH TOJIBKO OJMH U3
CIIEIYIOIIMX CUMBOJIOB. «2%», «3», «4», «5», «H», . OtmeTky «1» (enunmuity) He
BBICTABIISIOT. JOMyCTUMO CTaBUTh HECKOJIBLKO OTMETOK B OJHY Tpady;

e IIPH KOHTPOJILHBIX MEPOIPUATHUSX, IPOBOJUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYEeCKUM IIAHUPOBAHUEM, 00SI3aTEIIBHBIM YCIIOBHEM MTPOBEICHUS KOHTPOJIS
SIBIISICTCSI BHICTABJICHUE OTMETOK BCEM YUAIIUMCS, IIPUCYTCTBYIOIINM Ha YPOKE
(MckiTrOYas ciyyau, KOrja y4aruics 10JIroe BpeMst OTCyTCTBOBA 110
YBOXHUTEIbHOU MpHUYUHE (HApUMep, 10 00JIe3HH), MOATBEPIKIACHHON
COOTBETCTBYIOIIUMH JOKYMCHTAMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro JHs, KOrjaa IpoBOAMIACh JaHHas paboTa;

e OTMETKH 3a MMCbMEHHYIO pa0dOTy MPOCTABISIOTCSA B CPOK HE OoJiee Tpex pabounx
JTHEH ¢ MOMEHTA €¢ HAITUCAHUS yJaIluMHUCS;

e OTCpPOYKA BBIMOJHCHHS YJAIUMUCS 3a1aHusl (HarpuMep, 00yJaroIuics pUIIes Ha
3aHATHS TIOCIIE [UTUTENBHOM Oome3nn) dpukcupyercs: B DK cumBosioM (—); B
ANICKTPOHHOM JIHCBHUKE YYaIIerocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOAUMO
HalucaTh KOMMEHTapHii;

e BpEMs, 32 KOTOPOE YYANTUICS JOJDKEH JIMKBUAUPOBATH 3a/I0JDKEHHOCTD, HE
MPEBBIIIAEeT OJHON y4eOHOM Heleu MPU YCIOBUU MIPUCYTCTBUS y4alllerocs B
[IIkone, B TeYCHHE KOTOPOH pe3ysIbTaThl OIICHUBAHUS OTCPOUCHHBIX 3/ IaHUN
JIOJDKHBI OBITH BHICTaBIICHBI yunTeneM B D)K.

4.6. YueT mocenaeMoCcT! yJamuxcsi:

e yuuTeNh 00s3aH HA KAKIOM YPOKE OTMEYATh OTCYTCTBYIONIUX yUaIINXCs;

e TIPU OTCYTCTBUH YYaILErocsl Ha YpOKe yuuTenb npocrapisier «Hy;

e yYaluecs, UMEIIINE METUIIMHCKYIO CITPaBKY 00 OCBOOOXKIEHNUU OT (PU3HUECKUX
HArpy30K, TOJKHBI TPUCYTCTBOBATh HAa YPOKaX PU3NIECKOU KYIbTYPHI U
BBITIOJTHSITh HHAUBUAYaTbHBIC 3aJaHU.

4.7. OpopmiieHHEe TEMBI ypOKa!

paboTa yuuTess 1o BEJJEHUIO yueTa BBIIOJIHEHUS yUYeOHBIX MPOTrpaMM U MPOBEIECHHBIX
3aHATUN OCYLIECTBIISAETCS B pasnene «TeMbl ypOKOB U 3aJaHUS»;

e B Hauaje yueOHOro rojia yyuTeslb BHOCUT TEMATUYECKOE MJIAHUPOBAHUE 110
npeamery B pazzaen «llnanupoBanue ypokoB» Ha CpOK OT OJHOM y4eOHOMH 4eTBEpTH
10 roja. Ecayn yuurens UCIBITEIBAET TPYAHOCTH IIPA BHECEHUU B KypHAI
TEeMaTHYECKOT0 IJTAHUPOBAHUS, OH MOXET 3amoiHUTh (aitn Microsoft Excel mo



YCTaHOBJICHHOM (opMe U mepenaTh aaMUHICTpaTopy DK A1 UMIIOPTUPOBaHUS B
9XK;

e yuHTeNnh BHOCHT B DK y4eTHYIO 3allUCh O TeMe YpoKa 1o GakTy B IeHb
HpOBeI[eHI/IH;

e yuerHas 3anuch B DK J0KHA COOTBETCTBOBATH TEME MPOMACHHOTO Ha YPOKE
mMarepuajia.

4.8. JlomaiHee 3aaHKE:!

yT-II/ITeJIB BHOCHT B 3>K I/IH(bOpMaI_[I/IIO 0 JOMAaIlIHEM 3aJaHUHU B ICHb HpOBeIIeHI/ISI 3aHATUA 10
17:30;

e Brpade «/lomaiHee 3aaHue» GUKCUPYET COACPKAHUE 3a/1aHUs1, CTPAHUIIBI,
HOMeEpa 3a/1a4 ¥ YIPAKHEHUN C OTPaKEHUEM CTICIIH(HUKY JTOMAITHEeH paboThI
(TOBTOPHTE..., COCTABUTD IIaH, TAOJIHUILY, BOIIPOCHI | T. 11.);

e odopMIIeT TOMAaNIHEE 33JaHNe TBOPUECKOTO XapaKTepa, HapuMep, CIenaTh
PHUCYHKH, HAIIKCaTh COYMHEHUE, B Tpade «JlomalrHee 3ajaHre» CIIeIyOIUuM
obpa3om: «TBOpUECKOE 3a/1aHNE: BBITIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOCHWT 3amuch «HIuBUAyaIbHOE 3a7aHue» B Tpady «/lomariHee 3aganuey, eciiu
npeiaraeT yqamuyuMcs HHIUBUAYATbHbBIC 3aJaHVS;

e HE 3a3JIaeT JIOMaITHee 3aJJaHie U BHOCUT B ToJie «JlomamHee 3ananue» 3amuch «He
3aJ1aHOY;

e HE 33JIaeT JIOMAITHEEe 3aJJaHHE TI0CIIe KOHTPOJIbHBIX MEPOTPUATHIA, HA KAHUKYJIBL.

4.9. BricTaBlIeHHE UTOTOBBIX OTMETOK

e YUYWTEJb BBICTABJISET OTMETKHU 32 OTYETHBIN MEPUOJ yHamumcs B pazaen XK
«["omoBast oTMETKay,

e B KOHIIE OTYETHBIX NIEPUOJIOB BHICTABIISIET OTMETKH yUYaITUMCS 32 YETBEPTh,
MOJIYTOJIU€, TOJ B CPOKH, ONpeesieHHbIe AUPEeKTOpoM IIKoJIbI, HO HE TO3JHEE YeEM
3a JIBa JIHS 10 OKOHYaHUS Y4eOHOTO0 Meproa,;

e 17151 OOBEKTUBHOM aTTECTAIIMK O0YYAIOIIUXCS 32 YETBEPTh YUUTENb 00s3aH
BBICTaBUTH B DK HE MeHee TpeX OTMETOK, a JIJisl aTTECTAIlMH 3a MOJIYroiue — He
MEHEee MSITH OTMETOK ¢ 00s3aTeNbHBIM YY€TOM KaueCcTBa 3HAHUN 00YyJarOIIUXCs 10
MACbMEHHBIM, JJAOOPATOPHBIM U TPAKTUYECKUM PadOTaM.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil DK
5.1. IMonw3oBarensmu DK aBagrorcs:

o aamunuctpanus Llkonsr: aupextop LIKobI, 3aMECTUTENN AUPEKTOPA,
e TIICJArOrH,

e KJIACCHBIE PYKOBOIUTEINH;

e JucHeT4Yep 00pa3oBaTEIbHON MEATEILHOCTH,

e aamuHuctpatop 2K,

e pPabOTHUKHU MEAUIIMHCKOMN CiTy)O0bI LLIK0ITHI;

e CIEIHUATUCT KaapOBOH Ci1y>kObI I1IKOIBI.

5.2. Yuamumecs ¥ uX poauTesu (3aKOHHbBIE IPEICTABUTEIN) SIBJISIOTCS TOJIb30BATEIISIMU
3JIEKTPOHHOI'O JHEBHUKA.



5.3. dupextop LLKomab! yTBepKIaCT:

5.4.

5.5.

y4eOHBIN TUTaH He To31Hee 1 ceHTsA0ps Tekymiero yaeOHoro roaa;

[eIarOTHYECKYI0 Harpy3Ky Ha 4eTBepTh (mosyroaue/yuaeOHbIi ro/1) HEe MO3IHEE YeM
3a JIBe HeJeNH 10 Havyajia yueOHOro IepHoa,;

pacmucaHue 3aHATHI Ha YIeOHbIH MEPUOJ HE MMO3IHEE YeM 3a OJTHY HEJICIIO JI0 €ro
Havana;

CIUCOYHBIH COCTaB y4aniuxcs kiacco IIkomsl He mo3auee 31 aBrycra;

CIIMCOK KJIACCHBIX PYKOBOJAMTENCH He mo3aHee 31 aBrycra.

3amecTtutens aupekropa lIkomsr mo yue6Ho-BOoCIMTaTEILHON padoTe:

OCYHICCTBIIACT HECIIOCPCACTBCHHOC PYKOBOACTBO CUCTEMOH pa6OTLI 110 BEACHHUIO
2)K;

I10 OKOHYaHUU y‘le6HOl"0 roJa 1noJjydacTt y aiMUHUCTpAaTOpa KOIMNUU 3)1( Ha
SJICKTPOHHOM HOCHUTCIIC HHq)OpMaHHH I10 KJIaccawm,

OCYHICCTBIIAACT KOHTPOJIb 3a CBOCBPEMCHHOCTBIO OTPAKCHUS B XKYPHAJIC
paciucaHusi 1 y4eTOM 3aMEIICHHBIX U MPOIYIIECHHBIX YPOKOB (3aHSATHIA).

Texumdyeckne CIICIIUAJINUCTHI.

CBOEBPEMEHHO BHOCAT JaHHbIe I 3anonHeHus XK. cxemy 00y4eHus, CIIMCOK
U3y4aeMbIX TUCHUIUIAH (MIPEIMETOB) sl KAKIOTO Kitacca/TpyIbl, CBEICHHS O
nepuoiax 00y4eHHs U aTTEeCTalluu | T. II.;

110 OKOHYaHWUHU YE€TBEPTEH M MOJYTOMI COCTABIISIFOT OTUYETHI 110 pabOTe yuUuTeNIeH ¢
)¢

10 OKOHYaHHWHU y4eOHOTrO0 rojla KOHTPOJUPYIOT pacredarky aaHHbix DK ¢
pesynbTatamu 00ydeHus B yueOHOM roy (MTOrOBBIMH OTMETKAMHM) IO KjlaccaM 1
NPaBUJIBHOCTH UX O0OPMIICHHS KIIACCHBIMH PYKOBOIUTEIISIMH;

WHGOPMHUPYIOT MEIaroroB O BhISIBICHHBIX OIIMOKAX, JIOMYIIEHHBIX HMHU TIPU paboTe
¢ DX;

OCYHIECTBJISIOT KOHTPOJIb 3a peanusanueit PI'OC HOO, OO0 u COO; 3a
BBIMOJIHEHHEM YUEOHBIX TUIAHOB; MPOTHO3UPOBAHUEM XO7a, Pa3BUTHSA U
pe3ysIbTaToOB 00pa30BaTEIbHON NEATEILHOCTH IO KJIACCaM; PaBUIIBHOCTHIO
Beienus DXK; CBOEBPEMEHHOCTRIO OTPAXKCHHUS B )KypHAJIe paCIIUCaHNU;
3aI0JIHEHUEM KYpPHaJIa MeIaroraMu; CBOEBPEMEHHOCTBIO BBICTABJICHUS OTMETOK U
pe3ysIbTaTOB 3aHATHI; HAMTOIHAEMOCTHIO OTMETOK; OTPAKEHHEM MOCEIIaEMOCTH
3aHATHUI; CBOEBPEMEHHBIM 3aI0OJTHEHUEM pa3zieiia TOMAIHUX 3a/IaHui;
COOTBETCTBUEM JOMAIIIHUX 3aIaHUI TPEOOBAHUAM 10 COAEPIKAHUIO H 00BEMY.

5.6. Yuurens (megarornvyeckuii pabOTHHK):

otpaxkaeT B DX xo11 00pazoBaTenbHON AEATEIBHOCTH B COOTBETCTBHHU C
0o0pa30BaTesNbHOM MporpaMMoi U y4eOHBIM IJIAHOM;

©KETHEBHO BHOCUT B )KYPHAJI CBEJICHUS O 3aHATHUSX O IpenMeTy (TeMax ypoKOB,
3aIaHHbBIX JTOMAIIHUX 33aHUsIX);

oLieHUBaeT YPPEKTUBHOCTD U PE3YIbTATUBHOCTH OOYUEHUS YUAILIUXCS 110 IPEAMETY
(kypcy, mporpamme), y4uThIBasi OCBOCHHE 3HaHHH, OBJIaJICHIE YMECHUSIMH,
pa3BUTHE OIBITa TBOPUECKOH EATETLHOCTH, TO3HABATEIILHOTO HHTEpeca

YYaIuxcs;



e BHOCHUT JaHHBIE 00 YCIIEBAEMOCTH YYaIUXCsl, CBOEBPEMEHHO MTPOCTABIISIET
[OJy4YEeHHBIE YYCHUKAMH OTMETKH, B TOM YKCJIC YCTBEPTHBIC (IIOIYTO0BbIE) U
TOJIOBBIC;

e OTMETKH 32 MMChbMEHHBIE pa0OTHI BHICTABISET B CPOKH, IIPETYCMOTPEHHBIE
HOpMaMU UX MPOBEPKHU, HO HE TI03/IHEE TPEX JHEH C MOMEHTA MPOBEICHUS PabOTHI;

e 3aHOCHUT CBOCBPEMEHHO JIaHHBIC O MTOCEUIAEMOCTH YUYaAIIUXCS, BHIMOJIHEHUU
JOMAIIHUX 3aJaHul;

o 3anonuser DX kak 3amemarmui yautenb (BBOIUT JaHHBIC O IPOBEICHHOM YPOKE)
B YCTAHOBJICHHOM IOPSAKE MPHU OCYLIECTBICHUU 3AMEHBI.

5.7. KitaccHbple pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTYyaJIbHOCTh MH(POPMALMHU 00 yYaIuXcsl, pOAUTENAX U CIUCKaX
CBOETO KJacca M HHHOPMUPYIOT JHCTIeTYepa 00pa30BaTEIBHOTO YUPEKICHHS O
J0OBIX U3MEHEHHUSAX, BHECEHHBIX B )KypHAJI;

e AHAIM3HPYIOT YCIEBAEMOCTh H MTOCEIIAEMOCTh YPOKOB yHaITUMHICS CBOETO Kilacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aII0JIHEHUS! U BHECEHHUS [Ie/1aroraMu JaHHBIX 00
YCIIEBaEMOCTH H MTOCEIIAEMOCTH yJaIuXxcsi CBoero kiacca B DK;

e HMH(OPMUPYIOT poauTeeH 00 ycreBaeMOCTH U MOCEIAEMOCTH JIeTeH MOCPEICTBOM
0TYeTOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE 110 3a1pocaM
ponuTENEN;

e 3HAKOMST YYAIINXCS M UX POJUTEIICH C HOPMAaTUBHBIMHU JIOKYMEHTAMH,
JIOKaJIbHBIMHM aKTaMHU U UHCTPYKLHUSAMH, PErJIaMEHTUPYIOIUMHU MOPSI0K
HCIojib30Banus DK;

e TMPEIOCTABJISIOT 10 OKOHYaHUU KaX/10 YeTBEPTH 3aMECTUTEINIO TUPEKTOpa 110
yu4e0HO-BOCIIUTATEIbHON paboTe OTUYETHI 00 YCIIEBAEMOCTHU U MOCEIIAEMOCTH
yyaluxcs Kiacca,

e OpPraHM3YIOT ONEPATHBHOE B3aUMOJICHCTBUE MEXKIY YUALIIMHCS Klacca, HX
ponutensmu (3aKOHHBIMH MPEICTABUTEISAMHI), anMuHUCTparmei [Ikomnst u
regaroramMu ¢ moMouso JXK;

e KOHTPOJHUPYIOT €KEIHEBHO PETHCTPALUIO (DaKTa MPUCYTCTBUS/OTCYTCTBUSI
y4aIerocsi Ha 3aHsATHIX.

5.8. lucnieTuep 00pa30BaTEILHOTO YUPEKICHUS:

e BBOJWT U KOHTPOJIUPYET aKTyaJbHOCTh NaHHBIX yuamuxcs Lkomnsr (. U. O., ron
POXKIEHMS], 110JI, KOHTAKTHBIE JaHHbIE, T0oOaBIeHNE (PU3NUECKOTO JHIa B TPYIITy
«YYCHUKWY, HA3HAYCHUE YUCTHBIX JIAHHBIX IS BXO/a B 3JICKTPOHHBIIN THCBHUK)
(pazmen DK «YdeHukmn»);

e BBOJUT U KOHTPOJHPYET aKTyaIbHOCTh JAHHBIX O POAMUTEISX (3aKOHHBIX
npezacraButensx) yyamuxcs (O. U. O., ctenens poacTBa, KOHTAKTHBIE TaHHBIC,
nob6asiieHne (puznyeckoro nuua B rpyniy «PoauTtenuy, NpuBs3Kka poguTess K
npoduiIo yueHNKa, Ha3HAY€HHEe YYeTHBIX JaHHBIX JJIS BX0J1a B JIEKTPOHHBII
nHeBHUK) (pasaensl DXK: «Duznyeckne mumay, «Y 9eHUKHY);

e BBOJUT U KOHTPOJHMPYET aKTYyaIbHOCTh JJAHHBIX O JIBMKCHUHU ydainuxcs (pas3men
9K «IIpuka3pl 0 IBUKEHUSIX KOHTHHT€HTa»), JICKTPOHHBIA MEPEBO YJAIIUXCS U3
KJ1acca/rpymniisl B KJacc/Tpyriy Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

o ¢dopmupyer B DK crmcku kinaccoB (paznen 9K «Kiacchy);



e (dopmupyer B DX cnmcku y4eOHBIX TPYIIN B paMKax Kiacca/napauienu (pa3aen
XK «'pymiiel 00ydeHus»), OTpaxaeT U3MEHEHHUS B CIIHCKAX IPYII (3a4KCieHue,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOJWT AaHHbIE i hopmupoBanus B DX yuebHoro miana (pasmen 9K «YueOHbIi
Iany);

e HA3HAYAET YYUTEJCH MO MpeaMeTaM [T KaKI0ro Kiiacca/Tpymibl B COOTBETCTBHHU C
y4eOHBIM paclluCaHueM,

e HACTpPaWBaCT CXEMbl O0YUECHHUS JJIsl HAYAIbHON, OCHOBHOW U CPEHEH IIKOJIbI
(pazmen DK «I'paduk 0OyueHHsI»): CIIUCOK U3YIAEMBbIX TUCIUILINH (IIPEIMETOB)
JUTSL KKI0TO Kitacca/TpyIibl, meprol 00ydeHus, IEPUO/] aTTeCTAlluH, KaHUKYJIBI,
yueOHas Hezlens, IEPEHOCH] IPa3JHUKOB,;

e ¢opmupyet B XK cHHCOK KIIACCHBIX PYKOBOJAUTENEH U KOHTPOJIUPYET
aKTyaJIbHOCTB JaHHBIX (pa3aen DK «Ha3HadeHue KIacCHBIX PYKOBOIUTEICHY);

e 3amnojHseT rpaduk sx3ameHoB (pazaen DK «'paduk F3K3aMEHOBY);

e BBOJMWT JaHHbIC 00 OpraHu3aiyu 3aMeH npenozaasareneii (pasaen DK «3ameHa
npernoaaBaTesein»);

e 3aIOJHSET TEMATUYECKHUE TUIAHUPOBaHMS 1O Tpeameram (paszaen DK
«KanenaapHO-TeMaTHUECKHE TUIAHBI»);

e pacmpenensier yueOHyI0 Harpy3Ky COrjacHO yueOHOMY IUIaHy B COOTBETCTBUH C
YTBEPKACHHBIMU CIICKAMU YUUTENEH-TIPEIMETHUKOB, KJIACCOB, Y4EOHBIX TPYIII
(pazmen DK «Pacnpenenenue Harpy3Ku»);

e BBOJUT AaHHbIE U GopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTIHCAHUS
3aHATHI Ha y4eOHbIH epuo/] (4eTBepTh, nonyroaue, ron) (pasmen DK
«Pacniucanue 3aHATHII).

5.9. Anmunuctparop DXK:

e 3aKpBIBAaET MPEIbIAYIINNA YUeOHBIN I0J], OTKPHIBAET HOBBIN yUEOHBIN IO/
(ycranoBka/mepeBo/i B HOBbIH y4aeOHbI roj — pasaen XK «Hacrpoiika
nporpamMmabiy, nmoapasaen «Tekymmii yueOHbIi ro1»);

e Ha3Ha4aeT noJb3oBarenei DK, To ecTh HalEIAET IpaBaMu JOCTYIA IPU OTKPBITUN
HOBOT'O y4e€OHOT0 rojia B COOTBETCTBUH C YU€OHBIM IUIAHOM, pacCIIUCaHUEM,
npukazamu aupekropa Lxomsr;

e yCTaHABJMBAaeT pacmucanue 3BOHKOB (pasznen DK «Pacnucanie 3B0OHKOBY);

e TPEAOCTABIISAET JOTHHBI ¥ Mapoiu Juis goctymna k DK (qHeBHUKY) (paznen DK
«DusnyecKue JINIa);

e oOecneunBaeT B3anmMoaercTBre DK U CMEXHBIX CUCTEM, BBIIIOJHSET Pe3epBHOE
KOIMPOBAHUE JAHHBIX;

e KOHCYJbTHUpPYET nosib3oBateneil 9K mo Bonpocam paboThl ¢ HUM;

e OCYIIECTBISIET TeXHUUECKoe o0cimyxuBanue K, B TOM UuCile yCTaHaBIMBAET
O0OHOBIIEHHSI KOH(UTYpaIMH; €XKEeTHEBHO IPOBOJUT pe3epBHOE KOMMpoBaHue 0a3
JIAHHBIX; yIAIseT TOMEUCHHbIC 00BEKTHI; HACTpAaUBAET (CHHXPOHU3UPYET) JaHHBIC
Mexay DK u snexkTpoHHbIM THeBHUKOM (pa3aen DK «HacTtpoiika CHHXpOHU3AIUU
JTAHHBIX»);

o ocymectnisgeT agmuauctpupoBanne XK (paszgen DK «AIMUHHUCTPUPOBAHUEY);

e pasrpaHMuYMBaET MpaBa JOCTYIIA MOJIb30BATENEH B COOTBETCTBUH C LEJISIMHU U
3aJauaMy 00pa30BaTEIbHOM IEATEIIFHOCTH M YUeOHOM HAarpy3KH Mearoros
(pazmen DK «Hactpoiika monbp30BaTeeii 1 mpaBy).

5.10. PaboTHukM MeaUITMHCKOMN CiTy»)ObI LIIKOITBI:



e 3AMOJHSIOT B Hayaje y4eOHoro roaa paszuen «JIuct 310poBesi»: cBeieHus 00
AQHTPOIIOMETPUYECKHUX TAHHBIX 00YUYAFOLIUXCsl, IPYIIIIE 310POBbsI, MEAUIIHHCKON
rpymnme ajs 3aHATUH (PU3NIECKOM KyIbTypoid, HOMepe HeoOX0 1Mol yueOHOM
Me0eH, a TAK)Ke MEAUIMHCKIE PEKOMEHIAIHY;

e 00ecCreYnBaroT aKTyalIbHOCTh TaHHBIX pazjena DK «JIucT 310poBbs» B TCUCHUE
roja.

5.11. Cneuunanuct KaJpoBO# CIIy:KObl BBOJUT U KOHTPOJIUPYET aKTYaTbHOCTh JAHHbIX '

e 0 Imegaroruveckux corpyauukax Llkonsl: mpueM Ha paboTy, YBOJIBHEHHUE, IEPEBOJ,
Ha3HAYCHUE JOIDKHOCTH (OCHOBHOM M I10 COBMECTHTEIILCTBY), IIPUBSI3KA K TPYIIIE
«Cotpynaukm» (pasaenst DK «Duznueckue nuiay, «[Ipuem Ha padory»,
«YBosbHeHHeY, «KanpoBble nepemenieHus», «COTpyIHUKN);

e CHMCKHU COTpYAHUKOB I1IKOIBI, UX TOIKHOCTH, B TOM YHCIIE PYKOBOJIUTENEH,
rpacduk padotsl (pazaenst XK «[loapaznenenusy, «Jomkaocty, «I'paduku
paboThI»).

5.12. Cekperapb/mOKyMEHTOBE]] OCYLIECTBIISACT (POPMUPOBAHKIE PUKA30B O JIBHIKCHUU
yJaruxcs (3a4ucieHue, BEIObITHE, OKOHYaHUE y4eObl, IepeBO/] B APYTroi Kiiacc/rpyriny).

5.13. Vuamuecs 11Ikosbl ¥ UX poauTenu (3aKOHHbIE TPEICTABUTEIIN) UMEIOT CIISTYIOIINE
BO3MO>KHOCTH TIPH MOJIB30BAHUH JIEKTPOHHBIM JTHEBHUKOM:

e TOJYYaIOT MH(POPMAIHIO O JOMAITHHUX 3aJaHUsX
e TMOJY4YaIOT JaHHBIC 00 YCIIEBAEMOCTH OOYUArOIIUXCs (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBareneii 37K

6.1. Bce monb3oBarenu D)X UMEIOT MpaBo HCIOIB30BATh €TO B €KETHEBHOM PEKUME.
UcknroueHunem sBsieTCs MPOBEACHUE TEXHHUECKUX padoT, KOTOPHIE MOTYT ITPOBOJIUTHCS B
CpOK He 6oJiee CyTOK ¢ yBEIOMJICHHEM MOJIb30BaTeNel 3a HeJIeNI0 10 Havana padoT.

6.2. KitaccHbple pyKOBOAMTENU UMEIOT MPaBO HHPOPMHUPOBATH POAUTENECH O COCTOSIHUH
YCIIEBAEMOCTH U MOCEMIAeMOCTH UX JETeH uepe3 0T4eThl, CHhOPMHUPOBAHHBIE HA OCHOBE
manHHaeIX DK, 1o He0OXOIUMOCTH.

7. OTBeTCTBEHHOCTH MoJib30BaTeseil K
7.1. Bce monp30BaTenu HECYT OTBETCTBEHHOCTD!

e 3a HapymreHue TpedoBanmii PeaepanpHOro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MEPCOHAIIbHBIX TAHHBIX»;

e pasrialieHHe CBOMX YUETHBIX JaHHBIX (JIOTHH, MapoJib);

e HapylIeHUe TPeOOBaHUI HOPMATHUBHBIX MTPABOBBIX TJOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB U MHCTPYKIMU, OMPEAEISIONIMX MOPAIOK UcTob30BaHus XK B
COOTBETCTBUM C 3aKOHOAATEIHLCTBOM PD.

7.2. dIupextop LLKoIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPKICHUE YUSOHBIX
IUTAHOB, IUIaHA PacpeAeIeHHs earornueckoi Harpy3ku U y4eOHOro pacuCcaHus.



7.3. 3amecTuTens TUPEKTOPa MO yueOHO-BOCIIUTATEIHHON Pab0oTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHMSI YUCOHBIX IUIAHOB, IUIAHA PACTIPE/ICICHUS
NeIarOrMYecKol Harpy3ku U y4eOHOTO pacIUuCaHus;

e pacreyatky COOTBETCTBYIOIIHMX pa3nenoB DK B KOHIE yueOHOTO roja u ux
odopmIIeHuE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb:

e 3a OecrniepeboitHoe hyrkIMOHNpOoBaHue DK, 0a3 JAHHBIX U CMEXKHBIX CHUCTEM
CBSI3H;

e BBIIIOJIHCHUC PE3CPBHOTO KOITUPOBAHUA JTAHHBIX,

e HAIOJIHCHUE U aKTYaJIbHOCTh 0a3bl TaHHBIX pabOTHUKOB I1IKOJIBI.

7.5. Texunueckuii CIICHUAJIMNCT U aAIMUHHUCTPATOP 9K HECYT OTBETCTBCHHOCTb.

e 33 CBOEBPEMEHHOE coxXpaHeHue komuiit XK Ha HIEeKTPOHHOM HOCHUTEIE
uH(opMaruu (ONTHYECKOM TUCKE) M PacleyaTky JOKYMEHTOB Ha OYMasKHBIX
HOCHUTEJIAX,

e COOTBETCTBHE y4eTHBIX 3anuceit XK ¢dakram peanuzanuu o0pa3oBaTenbHOM
JesTeTbHOCTH,

e IPaBUJIBHOCTBIO UCTIONB30BaHUs XK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb:

e 34 CBOGBpeMeHHOCTI) BHCCCHUSI, I[OCTOBCpHOCTI) 158 aKTyaJ'II)HOCTB JAaHHBIX 06
YCIIeBAEMOCTH U MOCEIIAEMOCTH YUalUXCS;

e eXemHeBHOE 3aroHenne JXK;

e YCTpaHEHHE BBISBICHHBIX OMIMOOK Mpu BeaeHuu DXK;

e COXPaHHOCTHh CBOMX PEKBH3UTOB JIOCTYIIA, UCKITIOYAIOMIYIO ITOIKITFOYCHUE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJHUTEIN HECYT OTBETCTBEHHOCTH!

e 32 CBOEBPEMEHHOCTb BHECEHHMS], JOCTOBEPHOCTDb U aKTYaJIbHOCTh JAHHBIX 00
YCIIEBaEMOCTH H MTOCEIIAEMOCTH yJaIuXcs,

e JIOCTOBEPHOCTb U aKTYyaJIbHOCTh CIIMCKOB KJlacca ¥ MH(opManuu 06 ydanmxcs u ux
ponutensx (. U. O., Homep Tenedona, aapec MEKTPOHHOU MOYTHI);

e CBOEBPEMEHHOE MH(OPMUPOBAHUE POJUTENCH O COCTOSIHUN YCIIEBAEMOCTH U
MOCEAEMOCTH UX JIeTeil mocpeacTBoM DXK;

e TMPEIOCTaBJICHUE M0 OKOHYAHUM YUeOHBIX YeTBepTel (rmosryroauii/rona)
3aMECTHTEIIIO JUPEKTOpa M0 Y4eOHO-BOCTTUTATEILHON paboTe OTYETOB 00
yCIIEBaEMOCTH M MOCEIIAEMOCTH yJaluXxcs Kiacca.

7.8. lucnieTuep 00pa30BaTEIIBHOTO YUPEIKICHUS HECET OTBETCTBEHHOCTH 3a CBOCBPEMEHHBIN
BBO/I U MOJJIEpKAaHUE B aKTYaJIbHOM COCTOSIHUU JTaHHBIX ydamuxcs Llkonsl, pacnucanue
3aHATUH, OTPAKEHUE ABMKCHUS yUalUXCsl, BEACHUE )KypHaIa 3aMeH, aKTyalbHOCTh OTUETa
T10 3aM0JIHEHUIO KypHaja egaroramu.



7.9. PaboTHUKYN MEeIUIIMHCKOH c1ykO0bI LIIKOJIBI HECYT OTBETCTBEHHOCTSH 32
CBOECBPEMEHHOCTD 3aIl0JIHEHMS pa3jiena «JIucT 310poBbsa» U aKTyalIbHOCTD JAHHBIX B HEM.

7.10. Crienmanuct KaJpoBO# CIIy:KObl HECET OTBETCTBEHHOCTD 32 BHECEHHE U KOHTPOJIb 32
AKTyaJIbHOCTBIO IAHHBIX O COTPYIHUKAX, yYACTBYIOIIUX B 00Pa30BaTEIBLHON JEATCIILHOCTH.

8. OT4yeTHBIE MEPUOILI H XpPaHeHHe HH(OPMALHH

8.1. OTueTsl 0 yCHeBaeMOCTH U IOCEIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, HOIYrOAUs U
y4eOHOT0 roja.

8.2. Ortuer o 3anonHenny DK 1 HAKOIUIIEMOCTHA OTMETOK CO3/1aETCS €XKEMECIUHO.

8.3. Ilo 3aBepiICHUU OTYETHOTO TIepHoa (YETBEPTH, MOIYTOIus, y4eOHOTrO ro/1a) HTOTOBbIE
BEJIOMOCTH PacIieyaThIBAIOTCS HAa OyMa)KHOM HOCHUTENIE, 3aBEPAIOTCS MOAMKUCIMU TIEaroros,
KJIACCHBIX PYKOBOJUTENICH, 3aMECTUTEIS JTUPEKTOPa M0 Y4eOHO-BOCIIUTATENBHON padoTe,
TUPEKTOPA.

8.4. Ilo okoHYaHWHU y4eOHOTO TO1a UTOTOBBIE BEAOMOCTH MPOIITHBAIOTCS,
IIPOLLHYPOBBIBAKOTCH,
OIIEYaTHIBAIOTCS U CIAIOTCS B APXMB I XPAHEHUS B YCTAHOBICHHOM ITOPSIZIKE.

8.5. 1o okoHyanuu y4eGHOTO ToAa moiHas Bepcus DK nepeHOCHTCs Ha SIIeKTPOHHBIHA
HOCHUTEJIb UHPOPMALIUU — ONITHYECKUI TUCK, ONIeUaThIBAETCS, 3aBEPSETCS OMHUCHIO
3aMEeCTUTEIsI TUPEKTOpa MO0 yueOHO-BOCIUTATEIbHON padoTe U paciuuppoBKON MOANNUCH U
XPaHUTCS B apXUBE B YCTAaHOBJIEHHOM IOPSIJIKE.
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