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IHoJi0:xxeHue
0 IKO0JbHOM 0H0JMOTeYHOM QOoHIe Y1eOHUKOB, NOpsAAKe ero GopMHUPOBAHMS,
yuera, HCIo0JIb30BaHUA U 00ecIeYeHUs] COXPAHHOCTH

1. O6uue nosoxeHUst

1.1. Jannoe Ilonoxenue pazpadbotaHo B cooTBETCTBUH ¢ DenepayibHbIM 3akoHOM No 273-D3 ot
29.12.2012 «O6 obpazoBanun B Poccuiickoit Denepaunn» ¢ u3MeHeHHssMH OT 8 aBrycra 2024
roma u DenepanbHbiM 3akoHOM oOT 29.12.1994 Ne 78-®3 «O OMOIMOTEYHOM JEIe» C
n3MeHeHusaMu ot 14 ampens 2023 roga, ¢ yuerom @enepanbHoro 3akoHa ot 25.07.2002 Ne 114-3
«O TPOTHBOACHCTBUU IKCTPEMHUCTCKOW ACATEIBHOCTH» C M3MEHEHUsAMH OT 28 nmexadbps 2022
rona, ®enepanbHoro 3akoHa oT 24.07.1998 Ne 124-03 «O06 0CHOBHBIX rapaHTHUSX MpaB peOEHKa B
Poccuiickoit @eaepanumn» ¢ usmeHeHussMu ot 28 ampenst 2023 rona, denepanbHOro 3akoHa OT
29.12.2010 Ne436-®3 «O 3zamute Aered oT MHPOpPMALMK, TPUUYUHSIONIEH Bpel UX 310pPOBBIO U
pa3BUTHIO» ¢ HM3MeHeHusMH oT 28 ampens 2023 roga, a Takke YcTaBoM 00pa3oBaTeiIbHOMN
OpraHu3alMM W JpYyrMMH HOPMAaTUBHBIMH NpaBOBbIMM akTamMu Poccuiickoir ®enepanum,
pPETIaMEHTHPYIOIIUMH ~ ACSITEIbHOCTh  OpPTaHM3AlMi, OCYILECTBISAIOMUX 00pa3oBaTeNbHYIO
NEeSITENIbHOCTbD.

1.2. Hacrosimee Ilonoxxenue o mkoapHOM OuOInoTeuHoM ¢douae (nanee — IlomoxeHue)
orpezesnsieT NopsAoK ydyera oubiaroredHoro ¢GoHa U MeXaHu3M (pOpMHUPOBaHUSI, COXPAHHOCTH U
NPEJOCTaBIEHUS] B IOJIb30BaHUE YYEOHUKOB, Y4YEOHBIX MOCOOMH, Y4EOHO-METOIUYECKUX
MaTepuaioB OOYYarOIIMMCSl 00pa30BaTEIbHOM OpraHU3alMM (Jajee — IIKOJa), OCBAaWBAIOIIUM
OCHOBHBIE 00Opa3oBaTellbHbIE TMPOrpaMMbl B Tpenenax (¢eAepalbHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHbIX CTaHIAPTOB, a TaKKe 3aKpeliieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3oBaTeNbHON JAEATEIBHOCTH.

1.3. HonsTus, ucnosibzyeMeie B [TooxeHww:

Yuebnuk — yuebHoe uznanue, cojepkaiiee CHCTEMaTHYECKOE U3JI0KEHNE YUeOHOM TUCIUIITUHBI,
COOTBETCTBYIOIIEE YueOHOM mporpamMmme U 0pUIIMAIBHO YTBEPKICHHOE B KAUeCTBE JIaHHOTO BUJA.
MoskeT ObITh MPECTaBIIEH B IEYaTHOW U JIEKTPOHHOU dopMe.

Yueonoe nocobue — yuebHOe wu3maHWE, OMONHSIONIEE WM 3aMEHSIONIEe YAaCTUYHO, WIH
MOJIHOCTHIO Y4EOHUK, OHUITHAILHO YTBEPKIECHHOE B KAYECTBE IAHHOTO BHUJIA.

Pabouaa mempadb — ydeOHOE TOCOOME, HWMEIIIee OCOOBIM JTUAAKTHYECKUM ammapar,
CHOCOOCTBYIOIINI caMOCTOATEIbHON paboTe 00yJaronierocst HaJ OCBOEHUEM Y4eOHOTO MpeaMETa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTE€pUajIOB, B TIOJHOM OO0BEME
00ecCneunBaOIINUX MPEMOAaBaHNe JaHHON AMCIUILUIMHBI (ATJIaChl, KOHTYPHBIE KapThI, IIOYPOYHOE
IUTAaHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3AaHUs, pabodne MporpaMMbl U T.1.).
Cpeocmea o00yyenusa u eochumanua — JpPyrue UCTOYHMKH y4yeOHOW HMHOpManuw,
MpeIoCTaBIIIeMble 00yYarOIMMCsI B X0/1e 00pa30BaTeIbHOM 1EeATEIbHOCTH.
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1.4. Llenbto Hactosmero IlonoxxeHus sBIsETCS CO3JaHUE YCIOBHM Al MaKCHMAaJbHOTO
oOecnieueHrs y4yeOHON mauTepaTypoil OOy4arouMXcs IIKOJbI, IOBBIIIEHUE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJUICKTHBA M CEMBH 32 MPAaBMIIbHOE, PAlMOHAIBHOE MCIIOIb30BaHUE IITKOJIBHBIX
y4eOHUKOB, OpraHuzanus paldoThl cpead OOydaloluXcsi U MX POAMUTENCH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yuer nmoxymeHnToB O6uOIMOTEUHOTO (hOHIA SBISICTCS OCHOBOM OTYETHOCTH W TUIAHMPOBAHUS
JeSTEIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEYCHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa Y4eOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl

2.1. KommiekroBanue ydeOHOTO (hoHIa OMOIMOTEKH IIKOJIBI MPOUCXOIUT Ha OCHOBE €XKETOIHO
yTBepkaaeMbix deepanbHbIX MepeuHeil y4eOHUKOB, pEKOMEHJOBAHHBIX K HUCIOJIB30BAHUIO TIPH
peanu3aly  UMEIOIUX TOCYAAPCTBEHHYIO aKKPEAMTALUK 00pa3oBaTeNbHBIX IMPOrpaMMm
HAYaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oO0mero oO0pa3oBaHMs, IEpEeUHEH
OpraHu3alii, OCYIIECTBISIIOIIMX BBIIYCK Y4E€OHBIX IOCOOMH, KOTOpBIE JOIyCKalTCAd K
HCIOJIb30BAaHUIO MPU peAIM3alliy UMEIOIUX TOCYJapCTBEHHYIO aKKPEIUTaLMI0 00pa30BaTeIbHbIX
nporpamMm. ExxerosHo yreeprxaaercs nepeuyeHb y4eOHUKOB U yueOHBIX TocoOuil 00pazoBaTeIbHOM
OpraHu3alMH.

2.2. O6pa3zoBarenbHas OpraHU3allsl caMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUU:

¢ KOMIUIEKTa YYE€OHHKOB, YYEOHBIX TIOCOOMH, Y4eOHO-METOAMYECKHMX MaTepHaloB,
o0ecreynBaroIuX MpernoiaBaHie yueOHOro npeaMera, Kypea, JUCHUIIMHBL (MOIYJIs);

* cpeacTB 00y4eHHs M BocnuTaHUs. BeiOop cpencTB oOyueHus: U BOCIUTAHUS OIPENEseTCs
cneunukoil conepkanus u GopMoil opraHusau 00pa3oBaTeIbHON AEeSITEIbHOCTH.

2.3. Tlonomnenue ydeOHOro oHma obecneunBaeTcs 3a CYET CpeacTB (emepanbHOro,
pPErMOHANBHOIO, MyHHIMNAIbHOTO OrokeToB (cr.35, 1n.2 @PenepambHoro 3akoHa «OO0
oOpasoBanun B Poccuiickoii ~ ®denepanumn»); HMHBIX HMCTOYHHUKOB, HE  3alpellieHHbIX
3akoHojaTenbcTBOM P®d, B T.u. 0e3BO3ME3HOTO MOXEPTBOBaHMS (UINYECKUMU W/HIN
IOPUINYECKUMU JINTIAMH.

2.4. B nensax oOecrieueHHst 0OydaroUIMXcsl y4eOHHKaMH, Y4eOHBIMH MOCOOMSMM ILKOJIA MOKET
B3alMO/ICIICTBOBATH C JIPYTMMH 00111€00pa30BaTeIbHBIMM OpraHU3alUsIMU palioHa, YTpaBiIeHHEM
o0Opa3oBaHUsl.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PaOOTHI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHHUKOB OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluu.

2.6. Jlomyckaercs HCHONb30BaHME Y4E€OHO-METOJMYECKMX KOMIUIEKTOB, BXOJAALIMX B
@enepalbHbIl NEepeyeHb YYEOHMKOB, COIJIacoBaHHBIX Ha [lemaroruueckoM coBeTe |
YTBEP)KICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.

2.7. ns >dpdexTuBHON opraHM3anmuyd 00pa30BaTENFHONW JESITEIBHOCTH HUCIONB3YeTCs Y4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJTHOM MPEeAMETHO-METOANYECKOM JINHUH.

2.8. IIporecc paboTer o dopmupoBanuio ¢GoHAa y4eOHON JTUTEPATYPhl BKIIOYACT CIEIYIOUINE
STalbL:

« pabota meparornyeckoro KkoyiektuBa ¢ DenepanbHbIM  MepeuyHEM  YU4EOHHKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3alusX;

* TIOJArOTOBKA CHHMCKAa Y4eOHHUKOB, IUTAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM Y4eOHOM rojy;

* TIpenocTaBieHUE cHucka ydyeOHMKOB IlemarornyeckoMy coBeTY Ha COIJVIACOBAHUE U
YTBEPKACHHUE;

* JIMarHOCTUKAa YPOBHS OOECMEeYeHHOCTH OOydaroumxcs y4eOHOW JuTepaTrypoil Ha
CIIeyIOIUN y4yeOHbIN TOJ B COOTBETCTBUU C KOHTHHIEHTOM OOY4YalOIIMXCs, COCTaBJICHUE
MEPCIEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs yueOHOoro (hoH/Ia;

« odopMmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMH B COOTBETCTBHHU C YTBEPKIACHHBIM
CIHMCKOM Y4eOHHKOB U TNIAHOM KOMIIJICKTOBAaHUS,

* MPOBEJECHME AyKIMOHA M 3aK/IIOUEHHE JOTrOBOpa € IOCTaBIIMKOM O 3aKylKe y4eOHOH
JUTEPaTypHl;




* TpPHEM U Y4eT BHOBb MTOCTYMUBIIEH yueOHOI JTUTEpaTyphl B OMOIHOTEKY.
2.9. bubnumoteuHbii (OHJ IIKOJBHBIX YYCOHHMKOB YYHMTHIBACTCS M XPAHUTCA OTACIBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonoii numepamypor (yicOHOMy GOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe Toco0us, opdorpaduiecKue CIOBaApH, MATEMAaTHICCKUE TAOJIUIIBI, COOPHUKHU
yIpaXHEHUH U 3aj7iay, NPaKTUKyMbl, KHUTU JUIs YTEeHUS, XpeCTOMaTHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUAM IOCYAapPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (elepaIbHbIX ITOCYAAPCTBEHHBIX
TpeOoBaHUil, 00pa30BATENbHBIX CTAHIAPTOB U CAMOCTOSITENILHO yCTAaHABIMBAEMBIX TPeOOBAaHUH,
OpraHu3aLUsIMH, OCYILECTBIAIOLIMMHU 00pa3oBaTeNbHYI0  JAEATENbHOCTb, OecruiaTHO
MPEJOCTABIIAIOTCS B TOJB30BAHME HA BpeMs IOIy4eHHUs oOpa3oBaHUS y4eOHUKH MU Yy4eOHbBIE
nocodbus, a TaKkKe y4yeOHO-METOAMUYECKHE MaTepuallbl, CpeACTBa OOY4YEHHMS U BOCIHMTAHUS.
00eCTeYnBaOIUX TMPEEMCTBEHHOCTh HM3Y4YCHHs JUCHUIUIMH W CHUCTEMAaTH3HMPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JlokymeHTHI, BKIO4aeMble B (poHa OuOmmoreku, mMapkupyiorcs. [Ipu 3TomM Moryt OBITH
HCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYTUe BHU]bI
MapKHPOBKH.
2.12. JIoKkyMeHTHI OCTYMAlOT B OMOIMOTEKY U BKJIIOYAIOTCS B OMOIMOTEUHBIH (OH]T B pe3yibTare
MOCTaBKU 00S3aTEIBHOTO AK3EMIUISIpA, TOKYNKH (TIOANKUCKH, OOMEHa, TapeHus, TOXEePTBOBAHUS,
KOIIMPOBAaHUsI OPUTHMHAIIOB U3 (poHma O6ubimorekn). JJOKyMEHThI, OArOTOBJICHHbBIE K MPUEMY B
OoubmoTeyHbIi POH, TOABEPTatOTCs IEPBUIHON 00pabOTKe N MHINBUAYAILHOMY YUETY.
2.13. JIoKyMeHTbl NPUHUMAIOTCS IO TMEPBUYHBIM YyYETHBIM JOKYMEHTaM (HaKJIaJHas, aKT),
BKJIFOYAIOIIUM CIIHCOK ITOCTYIUICHHM.
2.14. TlpueM AOKYMEHTOB, MOCTyHAalOUMX B OuOIMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s13aTeNbHbIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKYHAPOIHBIX
OopraHu3ainuii, 0e3BO3ME3/Hble IOCTYMJEHUS W3 HEU3BECTHBIX W AHOHUMHBIX HCTOYHUKOB),
oopmIsieTcst akTOM O TIpreMe TOKYMEHTOB.
2.15. IIpueM JTOKYMEHTOB, OCTYMAIOUIMX B OMOINOTEKY OT FOPUIHMUECKOro, (PU3HMUECKOTo JINIa B
BHJIC Jlapa C YKa3aHHWEM €ro Ha3HauyeHUs JUJIs MOMOJHEeHus OuOnmnoreyHoro ¢oHma, opopmisiercs
JIOTOBOPOM MOXKEPTBOBaHMS B COOTBETCTBHMHU C ['paknaHckuM KoaekcoMm Poccuiickoit @enepanuu
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT YHUTaTeled B3aMEH YTEPSHHBIX M TNPHU3HAHHBIX PaBHOLCHHBIMH
yTpadeHHBbIM, OdopMisieTcss akToM O TpuéMe JTOKyMEHTOB B3aMEH VTEpsiHHBbIX. B  akrte
yKa3plBaeTcsi  (paMuiMs, WHULIMAIBl 4YMUTaTeNs, CBeAeHHs 00  YTEepSHHbIX  HU3JaHUAX
(perucTpallmoHHBIM HOMEp, KpaTkoe Oubauorpaduyueckoe ONMMcaHue M3JaHUs, 1I€HA) CBEICHHS O
MPUHATBIX U3/1aHUAX (KpaTKkoe Onbarorpaduueckoe onucaHue u3laHusl, eHa), MOANNCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnuoreyHoro (onna yueOHOIl IUTEpaTypbl OTpakaeT MOCTYIUICHHWE, BBHIOBITHE,
o0mIyr0 BeNMWYMHY (OHAA YYEOHHKOB, W CIIY’)KUT OCHOBOM €ro MpPaBWIIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIOIBb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHSI KOHTPOJIS 32 HATMYUEM U IBUKEHUEM
y4eOHUKOB.
2.18. Tlpouecc yuera OubmMOTEUHOro (hoHMA YYEOHMKOB BKIIIOYAET: MpPUEM, IITEMIIEIEBaHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke IMOJBEICHHE UTOTOB
JBYDKEHUS (POH/IA U €T0 IPOBEPKY.
2.19. Bce omepanuu mo y4eTy MPOHM3BOIATCS 3aBEAYIONIMM OUOIMOTEKOW, CTOMMOCTHBIA yUYeT
BezieTcst Oyxranrtepueil, obciayxuBaroneil mkoxy. VHBeHTapu3anus yueOHoro ¢oHaa U CBepka
JTAHHBIX OMOMOTEKH U OyXTaITEPUN MMPOBOJIUTCS €KETOJTHO.
2.20. Yyer y4yeOHOI JHUTEpaTyphl OCYLIECTBISETCS TPYMIIOBBIM CIIOCOOOM M BeneTcs B «Kuwure
cymmaproro ydera» (maiee - KCY) u (unm) snexkrponHoM Buge. KCVY yd4eOHMKOB XpaHUTCS B
O6ubIMOTEKE TOCTOSIHHO.
2.21. KCVY cocTout u3 Tpex yacrei:
Yacte 1. [locrynnenue B ¢ona. B 3Ty yacTh 3amuceiBaeTcsi o0iiee KOJIMYECTBO MOCTYIHBIIUX




y4eOHUKOB M MX CTOMMOCTH C O0s3aTENbHBIM YKa3aHHWEM HOMepa M JaThl COMPOBOIUTEILHOTO
nokymenTa. Homep 3anucu exeroano HaunHaeTcs ¢ No 1 u ua€T o nopsiiKy moCTyIUICHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB HA CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPKACHUS aKTa U OOILIETO KOJIWYECTBA CIIMCAHHBIX y4EOHUKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUAX U3 TOJA B TOA MPOJO0IKACTCA.
Yacte 3. Utoru yuera asuxenus GoHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢donma yueOHUKOB:
+ o0IIee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 32 TEKYILIUI rojl, HA CYMMY;
+ o0IIee KOJTUYECTBO BBIOBIBIIMX YyYCOHUKOB 32 TEKYILUH roJl, HA CYMMY;
« oO0mee KOJUYECTBO YYeOHHKOB, COCTOSIIMX Ha ydeTre Ha | sHBaps MOCIEIYIOIIEro
roja, Ha CyMMY.
2.22. VnauBuayanbHbId (TPYyNIOBOM) y4eT Y4YeOHHMKOB OCYIIECTBISETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KAaTaJOXHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha kapTouke ykas3bIBaeTcCs
PErUCTpallMOHHBI HOMep, Oubnuorpaduyeckoe omucaHue ydyeOHHMKA, CBEICHHUS O KOJIUYECTBE
MOCTYNMUBIIMX y4eOHUKOB C yKa3zaHHEM LeHbl. [Ipn HEOAHOKpAaTHOM MOCTYIUICHWN y4eOHUKa, He
UMEIOIIEM OTJIMYMN, KpOMEe Tofa M3AaHUS U IEHBI, BCE MOCTYIJICHUS 3aHOCITCS Ha EIUHYIO
KapTouky. Ecny jxe B yueOHHKEe BHECEHBI TOTIOJIHEHHSI M M3MEHEHUS, TO Ha HErO 3aBOJINUTCS HOBas
KapTouka. KapTouku paccTaBisitoTCs B YUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIaCCOB — I10
npeameram. [locne crimcanus Bcex y4eOHHKOB KapTOYKH W3BIMAIOTCS U3 KAPTOTEKH.
2.23. Yd4eTHble KapTOYKH Y4EOHHUKOB perucTpupyrorcsi B «KypHalle perucTpanuu y4eTHBIX
KapTouek OMOIMoTeyHoro (POHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMEp
0 MOPSIIKY, Ha3BaHue, Kinacc, No akTa BBIOBITHS KaPTOUKH.
2.24. Yyery momsexar BCe BHIbI YYEOHMKOB U Yy4eOHBIX mocoOmii. Paboume Terpanm,
IUIaKTHUECKUE MaTepHhalibl, TaOJHIbl, MPOIMNUCH, KOHTYpPHBIE KapThl, AaTiachl SBISIFOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpomsBomutcs B «TeTpaam ydera TOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.25. Ha mpuHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOWU3BOAMTCS 3aIlMCh, MOITBEPKAAOIA,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (OHJI KaKk B 0OBEKT 0CO00 IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM>KUMOTO UMYIIECTBA.
2.26. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEp)KAAOMUE (aKT MOCTYIUICHHUS, NepelaloTcs B
OyXxraiaTepuio AJis BKIIIOUEHUS B y4eT OMOINOTEeUHOro OHa.
2.27. ExxexBapTalibHO, IpH ycloBUM n3MeHeHus coctaa OLJIU, ceenenus 06 obiiem KoiauyecTse
U CTOUMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIHOTEYHOTO (POoHIA, Kak 0OBEKT 0co00
LIEHHOT'0 IBUKMMOT'0 UMYIIECTBA, IEPEIAIOTCS YUPEAUTEINIO.
2.28. B3aMeH yTepsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JpyTWe KHHTH,
HE00XO/AMMBIE MIKOJe. YUeOHMKH, yTepsiHHble U MpPUHATHIE B3aMeH, YuMThbIBatoTcad B «Terpamau
ydeTa KHHT M JJPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIXY.
2.29. Ydyer BKJIIOYACT PETUCTPALMIO TMOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEUHBbIM (OHI, uX
BBIOBITHSI U3 (DOHJIA, UTOTOBBIE JJAHHBIE O BeMYnHE (00beMe) Bcero OnbanoTeuHoro poHIa u ero
M0JIpa3/IeoB, CTOMMOCTb (hOH/IA.
2.30. OcHOBHEBIE TPEOOBAHUS, IPEABIBISIEMbIC K YUETY OMOINOTEYHOTO OoHIA:
*  TOJHOTa U JOCTOBEPHOCTb YYETHOM MH(pOpMAINH;
*  OIEPaTUBHOCTE;
*  JIOKYMEHTUPOBaHHOE O(OpMIIEHHE KaXJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTb IpPHEMOB M (OpM Yydera, HX HAJEKHOCTh TpPU MapauIeIbHOM
WCITOJIb30BAaHNH TPAJAUIIMOHHON U aBTOMaTU3UPOBAHHON TEXHOJIOTHUN y4eTa;
*  COOTBETCTBHME HOMEHKJIATYphl IOKa3aTened ydeTa (poHAa aHAJOTHYHBIM IOKa3aTesiM
rOCyJapCTBEHHON OMOITMOTEUHON CTAaTUCTUKH.

3. [lopsinok BbIIAYM U BO3BPATAa Y4eOHUKOB



3.1. Tlopsmok monb30BaHUs yueOHOM JmTepaTypoil onpenensercs [lomoxxennem o 6ubIMOTEKE,
[IpaBuiamu nonb3oBaHus 6MOIMOTEKON U NaHHBIM [lonokeHneM.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 00pa3oBaTeIbHBIC MPOrpaMMbl B Tpeaesax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, OTHOCSTCS:

«  00ydJarommecs, OCBaMBAIONIKE TPOTrPAMMY HAYaITHHOTO 00IIET0 00pa30BaHHs;

« oOyuaromuecs, OCBaMBAIOIINE IPOrPaAMMy OCHOBHOTO 00I[ero o0pa3oBaHus;

« 00ydJarommecs, OCBaMBAIOIIKE TPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecraTHO oOecreynBaeT OOydYaOIIMXCS YYEOHMKAMH, YYECOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMM B COOTBETCTBHM C (efepalbHbIM IEpeyHeM y4eOHUKOB,
PEKOMEH/I0BaHHBIX (JOIMYIEHHBIX) K UCIOIb30BAHUIO MIPU pean3allii UMEIOIIUX aKKPEIUTAIUIO
00pa3oBaTeNbHBIX MNPOTPaMM HAYaJIBHOTO OOILIEro, OCHOBHOTO O0OMIEro, cpexHero oOmiero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenre OO0yYarOIIMXCS YKa3aHHBIMHA M3JaHUSIMH OCYIIECTBISICTCS 3a CYET W3/aHuil,
UMerIuxcs B (GOHAE MKOJIbHONH OnOMMoTeku. buOmmoTednblld (OHI €XKETroqHO MOIOIHASTCS
HEOOXOAUMBIMU YYEOHUKAMH, y4eOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YuebHas nutepaTypa HCIOIB3YETCSd HE MEHEe 5 JIeT, HO MPU COOTBETCTBUU DenepaibHOMY
crannapty u denepajbHOMY IMEPEUHIO YUEOHMKOB MOXKET MCIOJb30BaThes A0 10 neT (mucbMo
MunuctepctBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHmku, ydeOHBIC TMMOCOOMS W Yy4EOHO-METOTUYECKHE MAaTepHaNIbl, HEOOXOJIUMBIC
oOydaromuMmcsi JUIsl OCBOCHHS Y4YeOHBIX NPEIMETOB, KYypCOB, AMCLUMIUIMH 3a TMpeaeiaMu
denepanbHBIX  TOCYIAPCTBEHHBIX  OOpa30BaTEIbHBIX  CTAHIAAPTOB, POJUTENH  (3aKOHHBIC
MPEICTaBUTENN ) TPUOOPETAIOT CAMOCTOSITENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBbsI, 00YJalONIMCS Ha
JIOMY TI0O OCHOBHBIM 00I11€00pa30BaTENIbHBIM MPOTrPAMMaM C HCIIOIb30BAaHUEM JAMCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TEPHOJ] MOTydeHHs 00pa30BaHUsI YICOHHKH MPETOCTABISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.
3.7. YuebHuKkH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHEe MaTepuaibl (paboyue MporpamMel,
MOYpOUYHOE IIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.I.) JUISl JIMYHOTO IMOJIb30BAHUS YUUTENs
IIKOJIBl TTPHOOPETAIOT CaMOCTOATENbHO. Ecny NaHHBIe M3JaHUS MMEIOTCS B HAIMYMHA B (OHIC
O6UOIMOTEKH, yUUTENs 00€CIEeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIIaTHO.
3.8. YueOHukH, yueOHbIE U Y4eOHO-METOIUYECKHE TTOCOOMS MPEJOCTABIISIOTCS OOYYarOIIIMCS
IIKOJIbI B IMYHOE MOJI30BAHHUE 110 OJTHOMY KOMITJIEKTY CPOKOM Ha OJHMH I'0Jl HE3aBUCUMO OT TOrO,
Ha KaKoW CpOK OOYYEHHSI OHU PaCCUUTAHbl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJIAH T10
3afBJICHUIO POAMTENEH B CBA3M C YXYILIEHHEM 3/I0pOBbS OOydarollerocs MNpU HaIUYUH
CBOOO/IHBIX SK3EMILIIPOB B OMOJINOTEKE.
3.9. Ilepen navamom ydeOHOro rojga OWOIMOTEKapb BBIAAET yYEOHHKHM HA KIJIACC KIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOI auTepaTyphl KJIaCCHBIM PYKOBOAMUTEISIM (pukcupyercs B «KHure Bbljaud y4eOHUKOB» U
MOJITBEPKTACTCS TTOMTUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. OGyyaromuecs KO MOJy4aroT YYeOHUKH U yuyeOHble mocobus u3 ¢oHna oubnmoreku y
KJIACCHBIX PYKOBOJAWTENEH B Haudaje y4yeOHOro roja. Beinaya ydyeOHMKOB M Y4eOHBIX MOCOOHUI
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISIMHU
B «BesoMocTH BeIIauM W BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS TMYHON ITOAIUCHIO OJTHOTO W3
poaureneil odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMHMCHIO 00yUaromIerocs.
«BemoMocTr BRIZIaYM W BO3BpaTa yIeOHUKOBY XpaHATCS B OnOmmoreke. KiaccHbIe pyKOBOIUTETH
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYUaIOIIMXCS CBOErO Kjacca M HMX poAMTeNel
(3aKOHHBIX MPECTABUTENEH) O MpaBUiIaX MOJb30BaHUS yUEOHUKAMHU.
3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JODKHUKH, BHOBb NMPHOBIBIINE, a TAKXKE IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHHE) MONYYarOT Y4YeOHHKH y OHOIHOTEKAps.
VYuebuuku st nmoaroroBku kK OI'D m EI'D oOyuarommmes 9-x um 11-x KiaccoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TNPU HAIMYMKM WX B OuOmmoreke. Brimaya HeEoOXOIUMBIX



y4eOHUKOB Ha JICTHUN Mepuoja GUKCUPYETCS B UNTATEIBCKUX (OPMYIISpax MO JUYHYIO TOIMHCH
oOyJaronmxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M MCIOJIb30BAHHBIEC paHee. B Teuenne oqHoi
Hezenu oOydaronuecs: J0HKHBI IPOCMOTPETh BCe YUEOHUKHU U ydeOHbIe TocoOus, BEIIAHHBIE UM B
JUYHOE ToJb30oBaHuE. [Ipu oOHapyXeHUH [e(dEeKTOB, MEIIAIOIIUX BOCHPUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOyUYaAIOLIUMCS WU €ro POAUTENH (3aKOHHBIE
MIPEJICTAaBUTENIN) MOTYT OOPATUTHCS B OMOIHMOTEKY TSl 3aMEHBI €r0 APYTUM. Y UeOHUK MOKET OBITh
3aMEHEH IpH ero Hanuyuu B ponae Oubnuotexu. [lo ucreyeHnn ykazaHHOro cpoka MpEeTeH3UH 1o
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKOH He MPUHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapyxeHHble JedeKThl B ClIaBaeMbIX Y4eOHHMKaxX HECeT TOT OOydarolUHCs, KOTOPhIM HUMHU
I10JIb30BAJICS.

3.13. B kon1e y4eOHOro roja ¥ mpu Mepexoje OO0ydarIierocs B TEYCHHUE y4eOHOro roga w3
IIKOJIBI B JIPYryl0 O00pa3oBaTeNIbHYIO OpPraHM3aLUI0 y4eOHUKH, ydeOHbIe mocobus, pabouue
TeTpald U Yy4eOHO-METOAMYECKHE MaTepHalibl, MPEIOCTaBICHHBIE B JIMYHOE MOJIb30BaHUE
00yJaroImuxcsi, BO3BpaIIAIOTCsT B OMONMOTEKY IIKOJIBI. B ciiydae mopum wim yrepu y4eOHHKa,
y4eOHOro WM y4eOHO-METOJIUYECKOr0 MOCOoOUs, MPEAOCTABICHHOTO 00ydYaromeMycs B JTUYHOE
MOJIb30BaHME, POJIUTENN (3aKOHHBIC MPEACTABUTENN) 00s3aHBI BOZMECTHTH yIIepO W BEPHYTh B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOyu4aromuecs: BBITYCKHBIX KJIACCOB IEpeJI MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (1T0 00XOIHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOTO T'oJla OCYIIECTBISIETCS 10 TpaduKy, COCTABICHHOMY
3aBelyromieil OMONMOTEKOM U YTBEPXKACHHOMY JTUPEKTOpOM MIKoubl. [lpuem y4ueOHHMKOB
MIPOU3BOIUTCS:

« 0T oOyyarormuxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOJIUTEISIMU;

« or oOywatomuxci 9 u 11 kjaccoB - 3aBemyromield OUOIMOTEKON COBMECTHO C
KJIaCCHBIMU pyKoBojuTenssMu. KnaccHblif pykoBogutens obOecnieunBaer 100% siBKy
00yyaroIuxcst co BCeMH y4€OHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuaromuecs 00s3aHBl CAATh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM I10 X HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0JM0TedHOro GoHxa
4.1. Cpok UCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (POoH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUYUHAM:

« BeTXOCTH ((pU3HUECKHuil U3HOC);

¢ YCTapesnoCTH IO COJEPKAHHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akrte 0 BbIOBITHMHM (DUKCUPYIOTCS CBeACHHUS 00 y4eOHMKax, UCKIIOYAeMbIX TOJBKO IO OJIHOM
IIPUYMHE.
4.3. Crircanue y4eOHHKOB TIPOBOJMTCS HE PEKe OJHOTO paza B roja. Ha kaxkablit BUJ CIHCAaHHS
(«Betxue», «YcrapeBlire M0 COAEPKaHUIO», «Y TePSIHHbIE YUTATEISIMU») COCTABISAETCSA aKT B 2-X
9K3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U yTBEpKAAeTCA JUPEKTOPOM HIKOJIbI. OauH
HK3EMIUISIp aKTa XpaHUTCA B OuOIMoOTEKe, NPyroi mepenaercs IMojA PacHHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CIHCAaHME C OajaHca IIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH Y4E€OHUKOB.
CrniucanHble 1O aKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpPraHM3allMU MO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauu y4eOHUKOB BHOCSATCSI HA PACUETHBIM CUET LIKOJIBI.
4.4. BoiObiTHe y4ueOHMKOB M3 (oHAa OMOIMOTEKH odopMisieTcss akTOM 00 HCKIIOYEHUH U
OTpakaeTcs B KHHMI€ CYMMapHOrO ydera, a TakkKe B KapTOTeKe ydeTra yueOHUKOB. BpiObiTHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHUS MPOU3BOAMUTCS B KOHIIE KaJIEHAAPHOTO rojia Mo aKkTy
C YKa3aHUEM IIPUUYUHBL: «MaTeprall BPEMEHHOI'O XPaHEHUS.
4.5. AKTHI Ha criMcaHue Y4eOHMKOB BU3UPYIOTCS WICHAMHU KOMHUCCHM IO COXPAHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKIAAIOTCA JUPEKTOPOM IKOJBI.



4.6. CnucaHHple 10 aKTy Yy4YeOHHUKH MOTYT OBITh HCHOJB30BAHbI [UIS HW3TOTOBICHHS
JIUIAKTUYECKOTO MaTepuania, /Uil pecTaBpallMOHHBIX pabOT WM MEpPEeAaroTCsl OpraHu3alusM 0
3aroTOBKE BTOpPCHIpbs. YacTh Y4eOHUKOB, HaXOAAIIUXCS B YIOBJIETBOPUTEIBHOM COCTOSHUM,
MOCJIe CIIMCAHUSI MOKET BBIJIaBaThCs 00YYaIONIMMCS AJIs MOJrOTOBKU K SK3aMEHaM, Iepe1aBaTbCs
B yueOHbIe KaOMHETHI WIIM UCTIOIBb30BaHBI JJIl PEMOHTA IPYTUX YIeOHHUKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C ACHCTBYIOUIMMHU 3aIPELIacTCs.

5. YdeT UTOroB JIBU:KeHHUsI OUOJIMOTedHOro hoHIA

5.1. Urorn nBwxenus (GOHIOB MOABOIATCS B KHHUTE CYMMapHOro ydeTa OmOmmoreyHoro (oHma
(WM OpyroM perucTpe CyMMapHOTO y4yeTa, MPUHATOM B OMOJMOTEKE) Ha OCHOBAHUHU JIaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YeThIpe 00s3aTeIbHBIX IMOKa3aTess: COCTOSUIO HAa HAdajo Toja,
MOCTYIMJIO 32 T'0Jl, BBIOBLIO 3a TOJl, COCTOUT Ha KOHEIl rofa. Toroebie 1aHHbIE MO 3JIEKTPOHHBIM
CETeBBIM YHAJIEHHBIM JOKYMEHTaM MPEJCTABIISIIOTCS CIEIYIOIMIMMH TOKa3aTeNIIMU YYETHBIX
€IMHHUII: COCTOSUIO HA HAYaIo ToAa, OpOPMIICHO B JOCTYIT B TEYCHUE TOfa, JOCTYI MPEKPAIICH B
TeYeHHE T'0/1a, COCTOUT Ha KOHEI] I'oa.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM01HOTE4YHOr0 (hoH/IA
6.1. O0s3aTenbHAas HMHBSHTAPU3ALUS TPOBOJAUTCS B CICIYIOMIMX CITYJasX:
* TIpU CMEHE MaTepHAIbHO OTBETCTBEHHOTO JIUIIA;
*  TIpH BBISIBJICHUU (PAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
* B ClIy4ae CTUXHHHOro O€ACTBHs, MOXKapa WIM JPYIMX Ype3BbIYAMHBIX CHUTYyaIlHil,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenave Goxaa OMOIMOTEKU UK €€ YaCTH B apeHY;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HAuYaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh NMPEACTaBUTEb OyXTaJITEPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBISIETCS OJJUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHIa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHMEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMUUSA JOKYMEHTOB y4yeOHOro (hOHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJIEHHOM NpuunHe. B akTe Qpukcupyrorcs cBEeAeHUS O
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a o JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOILNXCS B HATNYNH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 11O HEYCTAHOBICHHON IPUYHUHE.
B akre Taxke yka3pIBarOTCS HOMEDP M JaTa akTa O MPOBEACHHUM NIPEIBIIYIIEH MPOBEPKU. AKT C
MPWIOKEHHEM  CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIEHHOW MpUYHUHE,
MOJINCHIBAETCA MTPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BBIBIGHWHM B TIpolecce TMPOBEPKH (OHMA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTaHOBJICHHS BHUHOBHBIX JIMI[ YOBITKM 1O HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOINM 3aKOHO/1aTEIbCTBOM.

7. le1onpou3BOACTBO B OPraHu3anuu yyera o0udanorednoro gonaa

7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 110 y4eTy OMOIMOTEeYHOro (pOHAa OCYLIECTBISAETCS MO
MpaBWJIaM BeJICHUS J1€JI0NPOU3BO/ICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBISIECTCS Y4YeT, MOAJIEXKAT IOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHThI CTporod oryeTHocTH. [locTosiHHO, 10 JMUKBHIAUUU OUOIMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYATBHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB OuOimoredHoro ¢onna
(perucTpanoHHbIe KHUTH, NHBEHTAPHbIE KHUTM, KHUTH CYMMapHOrO y4eTa, YYeTHBIH KaTalor u
KaTaJIoTH).



7.3. B cooTBeTcTBMM C TMpaBWIAMH OPTaHHW3AIMU TOCYAAPCTBEHHOIO apXWBHOTO Jeia
YCTaHABIMBAIOTCA CIEAYIOIIUE CPOKU XpaHEHHS JIOKYMEHTOB, OOECIEYMBAIOLIUX Y4eT U
COXPAaHHOCTH (POH/IOB:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIaJHBIE, CU€Ta, OMHCH, CIHUCKHM Ha MOCTYHAIOIYIO
JaUTEpaTypy) — 3 roaa;
* TPUXOJHBIC aKThl HA JHUTEPATYypy, MOJYyYECHHYIO OeCIulaTHO UM 0e3 COMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHUTA y4eTa JIUTepaTypbl, yTepSIHHOW YUTATEISIMU U IPUHATON B3aMeH, — 3 To/a;
* QaKThl Ha CHOUCAaHWE KHUT U TEPHOAMYECKHX H3JaHWI, YYETHBIC KAPTOUKH, KHIKHBIC
bopMyIISIpBI CITUCAHHBIX M3aHui — 10 jer.
7.4. Tlo wucredyeHHMH CPOKOB XpaHEHUS YYCTHBIE JOKYMEHTHI TMOJJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM MOPSKE.
7.5. lo oxoHYaHUs OuYEpEeTHOW MpoBepkH (DOHAA XPAHATCS AKThI O PE3yJbTAaTax MPOBEIACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEUHOro (POoHA.

8. ObecneyeHue cOXpaAaHHOCTH OMOJIMOTEYHOr0 JOH/IA IKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocth (oHIA OOECIIEUMBAETCS CO3AAHMEM ONTUMAIIBHBIX YCIOBHHA XpaHEHUS U
UCIOJIb30BaHUS YIE€OHUKOB, @ TAK)KE OXPAHOU MX OT MOPUYHU U XUILECHHUH.
8.2. XpaneHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpyZAa U MOXKapHOH 0€301acHOCTH.
8.3. @onHy yueOHUKOB pacroiaraeTcsi M yIuThIBACTCS OTAEIBHO OT OCHOBHOTO (DOH/IA.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Y4YeOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3@ COCTOSTHME U COXPAaHHOCTh BBIAAHHBIX Y4EOHUKOB B T€YEHUE Y4eOHOIro
roja HecyT oOywaromivecs, mojb3yromecs 3TUM ¢oHaoM. OHU ke, IpU HEOOXOAUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepw miam mopud y4eOHHMKA POIUTENH (3aKOHHBIE IMPEICTABUTENH) BO3MEIIAIOT
HaHEeCEHHBIN yI1epO B COOTBETCTBUM C ACUCTBYIOIIUM 3aKOHOIATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAaHHOCTHIO YUEOHUKOB O00yJaromumucs 2 pas3a B roj] (CeHTIOph U
arpenb) OMOINOTEKON MPOBOAATCS BHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSHUS YYEOHUKOB.
Caenenus o pesyabTaTax peiiia 10BOAATCS 10 KJIACCHOTO PYKOBOJUTENS, PU HEOOXOIMMOCTH J10
3aBy4a 110 YBP. 1o pe3ynbratam npoBepKkH COCTaBISAETCA aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAJICKHOCTH yyeOHUKa o0yJaromemycs;

¢ HaJIMYME BCEX YUEOHWKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

«  HaJu4ue o0JIOKEK Ha yueOHHUKaX;

* BHELIHUH BUJ yuyeOHMKA (OTCYTCTBHUE I'psI3U, HAJIHUCEH, MOMSITOCTEH, OPE30B, PBAHBIX

CTpaHMII, TOBPEXKICHUI MEePeIIETOB B yUeOHUKAX);
« s | —4 xnaccoB - HaIU4Ke 3aKIJIAJ0K.

9. IlpaBuJjia MoJib30BaHUA Y4EOHMKAMU /IS 00YHAKOUINXCS U POAUTEIei

9.1. Obyuaromecs UMEIOT MPaBO IMOJIy4yaTh YUEOHHKH, MPETyCMOTPEHHBIE 00pa3oBaTeIbHBIMU
MIporpaMMaMu IIKOJIbI, BO BPEMEHHOE 0JIb30BaHKe U3 (PoHga OMOIMOTeKH OecIiaTHo.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJIMH T'OJ], HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOYYeHHs] OHU pacCUMTaHbl, Oe3 TMpaBa MepeAayd W Tpoaaxu. Bo3BpaT y4eOHHKOB
rapaHTUpyeTcs POAUTEISIMU (3aKOHHBIMU IIPECTABUTEIISIMU ).

9.3. Y4eOHHMKM MOTYT OBITH BBIJAHBI KaKk HOBBIC, TaK M HCIOJBh30BaHHBIE paHee. [IpoGiiemsbr
HEXBAaTKM Y4EOHHMKOB pEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (oHA mIKOJ paiioHa (001acTHOTO
LIEHTpA).

9.4. OGyuaromuecst TOMKHBI MOJMMCATh KaXIbli y4eOHMK, MONYy4YeHHBIH U3 (POHIA IIKOIBHOM
oubnmorekn (y4eOHBIN T01, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOIHKEH UMETh JIOTIOJTHUTENBHYI0 ChEMHYIO O0JIOKKY.



9.6. B yueOHMKaX HeNb3s MHUCATh, PUCOBaTh, 3arM0aTh U BBIPHIBATH CTPAHULIBI U T.1I.

9.7. OOywuaromuecss 00s3aHBI BO3BpAIATh IIKOJIbHBIC YYCOHUKM B ONPATHOM BHUIE, 10
HEOO0XOAMMOCTH PEMOHTUPOBATD UX.

9.8. YuyeOHMKHU TOJDKHBI BO3BpAIIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JETHUX KaHUKYII.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccunUTaThCs ¢ OMOIMOTEKOW MO MCTEYEHUH CpOKa
o0y4eHHs (JI0 MOTyUeHHS aTTeCcTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO T0j1a, 00sI3aHbl CIaTh YYCOHUKH TIEPE.T
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cimyyae mopuu WM yTepu y4eOHUKOB 0OydJaroniuecs: 00s13aHbl BO3MECTHTh X HOBBIMH WJTH
PaBHOIICHHBIMH I10 COTJIACOBAHMUIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHMKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJUTENH (3aKOHHBIC MPEJICTABUTEIIH).

10. Tpe6oBaHus K HCMOJIH30BAHUIO U 00eclIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromiuecst 00s13aHbl OEPEKHO OTHOCUTHCS K yUeOHHMKAM, HE JIOMYCKATh UX 3arpsi3HEHUs
Y TIOPYH, IPUBOSIINX K MOTepe HH(POPMAINH, YXYIIAIONINX yI000YNTaeMOCTh, YCIOBHS YTCHUS
(moTepst 3MEeMEHTOB M300pakeHUs, NATHA, LAPAllMHbI, OTCYTCTBUE OJHOW MM OoJiee CTpaHMUII,
CKJICWBaHUE CTPAHMII M TIOBPEKACHUE TEKCTa WM WILTIOCTPAIM TPU PACKPBITUH, AedopMarius,
MOTPENaHHOCTh OJI0Ka WK IeperuieTa).

10.2. Tlpu wucronp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JODKEH OBITh CHaH B IIKOJBHYIO
OUONIMOTEKY B OTJIMYHOM COCTOSHHMHU: YHUCTBIM, ILIEJbIM, 0€3 MOBPEXKACHUH U MOTEpTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 0e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ucnosb30BaHUM Y4eOHHMKA BTOPOTO-TPETHErO I'0fla, OH JOJIKEH OBITh C/1aH B LIKOJbHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJIBbIM, JONYCKAlOTCS HE3HAYUTENbHbIE
MOBPEXJICHHSI: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MEperuieTa, KOpemok (HO He TOpBaH).
10.4. Tlpu wucronp30BaHUM Y4e€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIAaH B IIKOJIbHYIO
OUOIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJIs1 TAIbHEHINEro MCIOIb30BaHMSL:
YHUCTBIM, JOINYCKAaeTCcsl HaJAphIB Kopemika (He Oosee 1 cM. OT Kpas) W Ieperuiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu wucronp3oBaHMM y4eOHHMKA MIECTH JIeT U 0oJiee, OH JIOJDKEH OBITh C/aH B IIKOJIBHYIO
OUOIHMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOHBIM JIJIsl TAIbHEHIIEro MCIOIb30BaHMSL:
YHCTBIM, JIOMYCKAaeTCs HaApBIB Kopemika (He Oosee 2-3 c¢M OT Kpas) U HeperjieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JODKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3PAvYHON OyMaroii, 1100 IIMpOKHM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM AeATeTbHOCTH

11.1. JupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alUI0 pabOTHI MO CBOCBPEMEHHOMY
MOTIONHEHUIO OMOIMOTEeYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, oOOecleueHue OO0 YyJaroInuXCs
yueOHUKaMHU, Y4eOHBIMU MOCOOMSMH, Y4eOHO-METOAMYECKHMMU MaTepHallaMu, CpeacTBaMu
00y4eHHs U BOCITUTAHUSI.

11.2. 3amectuTenb JUPEKTOpAa IIKOJIBI IO y4eOHO-BOCHHUTATEIBHOW pabdoTe OmpeeseT
NOTPeOHOCTh IIKOJIBI B YyY€OHMKaX, COOTBETCTBYIOIIMX MporpamMmaM OOydeHUs, OCYLIECTBISIOT
KOHTPOJb 3a MHCIOJIb30BAHUEM IMEAarorndyecKuMu pabOTHHKaMH B XoJle 0Opa3oBaTeIbHOM
JeSTEeIbHOCTH Y4eOHUKOB, YYEOHBIX MOCOOMH M y4eOHO-METOJMYECKHX MaTepuaioB B
COOTBETCTBUM CO CIIMCKOM, OIpPENEICHHBIM IIKOJIOW, COBMECTHO C YUYUTEISIMU M 3aBEIYIOIIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 32 BBIOJHEHUEM O0yYaroIUXcs €IUHBIX TPeOOBaHUIL MO
HCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHMTAaHHE Yy OOyYaromIUXCs
OCpEe)KHOTO OTHOIICHUS K Yy4eOHOM KHHTE, 3a COCTOSIHUE YYEOHMKOB M YYEOHBIX TOCOOMI
o0yJaroImuxcs CBOEro Kjacca B TEUEHHE Y4eOHOro Toja, CBOEBPEMEHHYIO Bblnauy (crauy)



y4eOHUKOB, YUYEHBIX M Y4eOHO-METOJUYECKUX TIOCOOHMi B OHMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(popmammu 00
00eCneYeHHOCTH yueOHMKaMH, Y4eOHBIMH MOCOOUSIMU M y4eOHO-METOJAMYECKUMHU MaTepuaiaMu
00yJaroImuxcs IKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BbIJJa4€ M BO3BPATy Y4eOHUKOB,
y4eOHBIX MOCOOUH M y4eOHO-METOAMYECKUX MaTepHalioB OO0Yy4arolMMHCS, 3a COXPaHHOCTh
O6ubnoreyHoro GoHaa yueOHOM JTUTEPATYpHI.

11.5. Pomurtenu (3aKOHHBIE MPEACTABUTEIN) OOYYAIOIMIMXCSI HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIYYECHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M yUeOHO-METOANYECKUX MaTEPUAIOB U
BO3MEUIAIOT UX yTpaTy WK MOpUy OUOINOTEKE IIKOJIBIL.

11.6. Obyuatomriecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHMKOB, Y4€OHBIX MOCOOU U
y4eOHO-METOIMYECKUX MAaTEePHAJIOB, MOJIYYCHHbBIX U3 (POHIA IIKOIbHON OUOINOTEKH.

12. 3aka04YuTeIbHBIE N0J0KEHUS

12.1. Hacrosimee IlonoxkeHnue o mKOIbHOM OHOIMMOTEYHOM (OHAE, OPSIKE ero (HOPMUPOBAHHUS,
y4eTa, UCIOJIb30BAHUS U 00€CIIeYeHHs] COXPAHHOCTHU SIBJISIETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha IlegarornyeckoM coBeTe LIKOJIBI U yTBEp:KAaeTcs (MO0 BBOJUTCS B JEHUCTBUE)
MIPUKA30M JUPEKTOPa OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO EATEIbHOCTD.

12.2. Bce u3MeHEHHUs M JOIOJIHEHHs, BHOCHMBbIE B Hactosuiee [lomoxenue, ohopmisiorcs B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubamoreuHoM QoHae 00pa3oBaTENbHONW OpraHu3allid MPUHUMACTCS Ha
HEOIpeEIeHHbId CpoK. M3MeHeHuss n nonoyiHeHus K [lojiokeHno NmpuHHUMAroTCs B MOPSIKE,
npenycMoTpeHHoM 1.12.1. vacrosimero [lonoxenus.

12.4. Tlocne npunstus IlomoxkeHus: (MM M3MEHEHWH W JIOTIOJHEHWH OTAETHHBIX MYHKTOB H
pa3aenoB) B HOBOM peakIliy Mpeablaylas peJakiius aBTOMaTUYECKH yTPaunBaeT CUITY.
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