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1. O6mume moJrokeHus

1.1. Hacrosiiee moyiosKeHHE PerIaMEHTHPYET e TEIbHOCTh OMOIMOTEKN
I'BOY IIkosna Ne 484 Mockosckoro paiiona Cankt-IlerepOypra (nanee — oOpa3oBareinbHas
OpraHu3aius).

1.2. Hacrosiiiee nosioskeHue pazpaboTaHo B cOOTBETCTBHM ¢ DesjepabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepanuny, IpuKazomM
MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxkaenuu [Topsaka yuera
JIOKYMEHTOB, BXOJISIIIUX B COCTaB OMOIMOTEYHOTO (DOHa» ¢ YIETOM MHUChMa
Muno6pasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpumMepHOM HOJNOKESHUH O
OoubMoTeKe 00111e00pa30BaATENHLHOTO YUpekaeHus», Metonnueckux pekomennanuii ®I'bHY
«HIIb nm. K.JI. Ymmackoro» ot 31.05.2017.

1.3. bubnmoreka sBIsSETCS CTPYKTYPHBIM TTOIpa3/ieicHneM 00pa30BaTelIbHOM OpTraHn3allny,
CO3JIaHHBIM B LIEJSIX 00ecreyeHus MpaBa y4aCTHUKOB 00pa30BaTeIbHOTO Mpolecca Ha
OecraTHOE MOJIb30BaHuE OUOIMOTEYHO-MH(POPMAIIIOHHBIMU PECYPCaMH.

1.4. Tlopanox moap30BaHUS ICTOYHUKAMHU HHPOPMAIINH, IIEPEUYEHb OCHOBHBIX YCIYT U
YCJIOBHS UX MPEJOCTABICHUS ONPEEIAIOTCS HACTOSAIIMM MOJIOKEHHEM 0 OMOIMOTeKe U
MpaBWJIaMU MOJIb30BaHUs OMOIMOTEKOMN, YTBEPKIEHHBIMU PYKOBOAMUTENIEM 00pa30BaTeIbHOM
OpraHM3alMH.

1.5. OpraHH3aum{ 06CJ'IY)KI/IB8.HI/I$I Y4aCTHUKOB 06pa30BaTCHLHOF0 npornecca nNMpon3BOAUTCS B
COOTBETCTBHH C ITpaBHUIIaMH TCXHUKU 0€30IaCHOCTH U MMPOTHUBOIOXKAPHBIMHA, CAHUTAPHO-
TUTHUCHUYCCKHUMHA TpC6OBaHI/I${MI/I.

2. Hean, 3anauu, GyHKIUHA ONOTHOTEKH

2.1. Ilenn OUOGIMOTEKU COOTBETCTBYIOT IEJISIM 00Pa30BaTEIHLHON OPraHU3alluN U BKIIOYAIOT
B ce0s1 B TOM uuciie: GopMHpOBaHKE O0IIEH KyIbTYpPbl JUYHOCTH 00YJaIOIUXCs HA OCHOBE
YCBOEHUS 0053aTeTbHOI0 MUHUMYMa COJIEpKaHus 0011e00pa3oBaTeIbHBIX TPOTrpamMM, UX
ajlanTanys K *KHU3HHU B 00IIECTBE, CO3/1aHUE OCHOBBI JIIsI OCO3HAHHOTO BBIOOpA U



MOCTIETYIOIIET0 OCBOCHUS IPO(EeCCHOHATBHBIX 00pa30BaTEIbHBIX MPOTrPAMM, BOCITUTAHUE
IPaXIaHCTBEHHOCTH, TPYAOJIIO0US, YBOKECHUS K TIpaBaM U CBOOOJIaM YEJIOBEKa, TIOOBH K
OKpy>Katomie npupoae, Poaune, cembe, popMupoBaHue 310pOBOro 00pas3a KU3HH.

2.2. 3amauamu 6uOIHOTEKN 00pa30BATEIILHON OPraHU3aluy SBIISIOTCS:

e oOecrieueHNe YIaCTHHKOB 00pa30BaTEeILHOTO MpoIiecca TOCTYIIOM K HHPOpMAaIUH,
3HAHUSAM, UJESIM, KYIbTYPHBIM IIEHHOCTSM MOCPECTBOM HCIIOIB30BAHHMS
OMOIMOTEeYHO-MHPOPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OPTraHU3aIHH;

e TMPHBJICYCHUE OOYUAIOUINXCS K CHCTEMAaTUYECKOMY YTEHUIO y4eOHOM,
XYI0KECTBEHHOW, HAYYHO-TIOMYJISIPHOM JIUTEPaTYPHI;

e COJICHCTBHE PA3BUTHIO MO3HABATEIHHBIX HHTEPECOB M CITIOCOOHOCTEH
oOyJaromuxcs;

e 00ydeHue oCHOBaM OMOIMOTEYHO-OMOIHOrpaduUecKOil TPaMOTHOCTH;

e COJICHCTBHE MEJIArOTMYECKUM paOOTHUKAM B TI0JJ00pE HAYYHO-METOHUECKOM
JUTEPaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEYHBIN (QOH;

e COBEPIICHCTBOBAHHUE MPEIOCTABISEMBIX OMOIMOTEKON yCIYT HA OCHOBE BHEAPCHHUS
HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHHA M KOMITBIOTEpU3aUN OMOIMOTEUHO-
WH(OPMAITMOHHBIX MTPOIIECCOB, (hOPMUPOBaHKE KOMMOPTHOM OMOIHMOTEUYHOM
Cpebl.

2.3. bubnmoTeka BBIMOIHSET CIeayoNe ()YHKIIH:

2.3.1. ®opmupyet GoHa OMOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTeIbHON
OpTaHU3aINH:

e KOMIUIEKTYET OCHOBHOM (DOH]I yUeOHBIMH, XY/10KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, MEIArOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU JTOKYMEHTAMH;

e Yy4acTBYeT B KOMIUIEKTOBAHUHU CIIEIUAIN3UPOBAHHOTO (poHIa yueOHUKAaMU U3 YUCIia
BXOJSIIUX B (hefiepalibHbIi NepeueHb Y4eOHUKOB, JOMYIIEHHBIX K HCIIOJIb30BAaHHIO
IIPU pealin3allii UMEIOLUX FOCyIapCTBEHHYIO aKKpEeIUTaIlMI0 00pa30BaTeNIbHbIX
IporpaMM HayaJlbHOrO OOLIEro, OCHOBHOT'O OOIIEro, CPEAHEro 00IIero
o0pa3oBaHus, U yUeOHBIMU TOCOOMSIMH, TOMYIIEHHBIMU K UCIIOJIB30BAHUIO ITPU
peanu3alyy yKazaHHbIX 00pa30BaTebHBIX IPOrPamMM;

e aKKyMyJupyeT (POH] JOKYMEHTOB, CO3/1aBacMbIX B 00pa30BaTEIbHON OpraHn3aluu
(myOnukanmii 1 paboT rmearoroB 00pa3oBaTeIbHON OpraHU3aI|H, JTyUYIIIX
HAay4YHBIX Pa0OT U pedepaToB yUaIuxcs U 1p.);

e OCYILECTBIISIET pa3MEUIEHUE, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHu3yeT U BeJIeT CIPaBOYHO-OUOIHOrpaduuecKkuil annapar: KaTajioru
(anaBUTHBIN, CHCTEMATUYECKHUIT), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
CTaTeil, TeMAaTHYECKUE KAPTOTEKHU), HICKTPOHHBIN KaTayior, 6a3bl TaHHBIX 10
npod o 00pa3oBaTENIbHON OpraHU3aIIH.

2.3.2. OcymiectisieT quddepeHIMpoBaHHOE OUOINOTEYHO-MH(POPMAITIOHHOE
o0ciTykKMBaHUE 00yYarOIINXCS:

e TIpenocTaBisieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEIISX;

e oOpraHusyeTr oOy4eHHe HaBbIKaM HE3aBUCHMOT'O OMOIMOTEYHOTO TOJIb30BATEIIS U
notpeduTens nHGopMaIu, CoAeHCTBYET HHTETPAlUN KOMIUIEKCA 3HAaHUM, yMEHU
Y HAaBBIKOB pa0OTHI C KHUTOW ¥ HH(POPMAIIHECH;



e (OKa3bIBAcT I/IH(bOpMa]_[I/IOHHyIO MNOAACPIKKY B PCUICHUU 3a/la4, BOSHUKAIOIIHUX B
nporiecce y4eOHOH, caM000pa30BaTeIbHON M JOCYTOBOM JIEATEIILHOCTH
oOyyJaromxcs,

e OpraHM3yeT MacCOBBIC MEPOIPUATHUS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH U
YUTATEJIbCKON KYJIBTYPBI IUYHOCTH;

e COJICHCTBYET MEJarorH4ecKuM paOOTHHKAM B OPTaHU3aIUH 00pa30BaATEIHHOTO
mporecca 1 Jocyra 00yJarommuxcsl.

2.3.3. OcymiectisieT quddepeHInpoBaHHOE OMOINOTEYHO-HH(POPMAITTOHHOE
00cCy)kKMBaHHE NeJarOTHYECKIX PAaOOTHUKOB:

e BBIABIIICT HHPOPMAITMOHHBIE TIOTPEOHOCTH U yIOBJICTBOPSICT 3aIPOCHI, CBI3aHHBIC
¢ o0yueHueM, BOCIUTaHHEM 00YyJaroIIuxcs,

e cojeicTByeT Npo¢heCCUOHATBLHON KOMIIETEHIIUH 11€1ar0roB, NOBBILIEHUIO
KBaJIM(UKAIMY, TPOBECHUIO aTTECTallUY,

e OCYIIECTBIISICT TeKyIiee nHpopMHUpoBaHue (THH HH(POPMAIMK, 0030pBbI HOBBIX
NOCTYIUICHUHN ¥ yOJHKAIINK);

e CIIOCOOCTBYET IMPOBENEHUIO 3aHATHI 110 (POPMHUPOBAHUIO HHPOPMALIMOHHOM
KYJIBTYpPbI 00ydaronmxcs, sipisieTcs: 6a30i A MPOBEACHUS MPAKTUYECKUX 3aHATHIHA
1o pabote ¢ HHOPMANTMOHHBIMU PECYPCAMHU.

2.3.4. Ocymectisier quddepeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITTOHHOE
o0city)KHBaHHEe poauTeNei (3aKOHHBIX MPEICTaBUTENCH) 00y aOIIUXCsL:

e YIIOBJIETBOPSIET 3aMPOCHI MOJIH30BATEICH M HHPOPMUPYET O HOBBIX MOCTYIICHUSIX B
OubIMoTeKy;

e KOHCYJBTHUPYET [0 BONPOCAM OPTraHU3aLNN CEMEUHOTO YTEHHUS, 3HAKOMUT C
uH(popMaIelt o BOCIUTAHUIO JIETEH;

e KOHCYJBTHPYET O BONPOCaM yueOHBIX U3AaHUI I 00yJaroIuXCsl.

3. Opranusanus JesiTeIbHOCTH OUOJIHOTEKH

3.1. Obmee pyKOBOJICTBO ACATEIHHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEIH
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemmocpencTBeHHOE PYKOBOJICTBO OMOIMOTEKOMH OCYIIECTBIISET 3aBE YOI
OMOIMOTEKOM, KOTOPHII Ha3HAYACTCSI PYKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3aIlHH.

3.3. 3aBeayromuii OUOIMOTEKOM HECET OTBETCTBEHHOCTh B Mpe/ieNiaX CBOSH KOMIIETCHIINH 32
OpTaHU3AIMIO U PE3YJIbTATHI ACATEIHHOCTH ONOIHOTEKH.

3.4. 3aBenyronuii OMOIMOTEKON pa3pabaThIBaeT U MPEICTABISET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpraHU3aIMK HA YTBEPXKIEHUE CIIEeYIOINe JOKYMEHTHI:

e TIOJIOXKEHHUE 0 OMOIMOTEKE, MpaBwIIa MOJTH30BaHUs OUOTHOTEKOM;
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO.

3.5. B cocraB OMOIMOTEKHA BXOIUT:

e A0OHEMEHT;



e YUTAJLHBIN 3471,

e OTHEN y4eOHUKOB,

e oTzen nHpOpMAMOHHO-OnbIHOrpaduieckoil padboTsr,

e (OHJI U CHCIUATU3NPOBAHHBIN 31 PaOOTHI C MYJIbTUMEIUUHBIMU M CETEBBIMH
JIOKyMEHTaMH,

e MeaMaTexa.

3.6. bubanoreuHo-nHGOPMAIIMOHHOE 00CITY)KMBAaHHUE OCYIIECTBIISACTCS B COOTBETCTBHH C
IIaHaM# PaboThl OMOIMOTEKH U PEKUMOM pabOThI 00pa30BaTEILHON OpTraHU3aIIHN.

3.7. bubnmoTteka BIpaBe MPEAOCTABIATh IUIATHBIE OMOIMOTEUHO-MH(GOPMAIIMOHHBIC YCIIYTH,
MepeueHb KOTOPBIX OIMPEISISAETCS] YCTAaBOM 00pa30BaTeIbHON OpraHU3aIlHH.

3.8. PesxxuM paboThl OMOIMOTEKN OMPEACIIIETCS 3aBSYIOINM OMOTUOTEKON C YIETOM
pexxkuma paboThl 0Opa3zoBareabHON opranu3anuu. OJUH pa3 B MecAl IpeayCcMaTpUBaeTCs
CaHUTAPHBIN JIEHb, B KOTOPBI 00CIyKMBAaHKE M10JIb30BATENEH HE TPOUZBOAUTCS.

4. Y4er nocTynjieHus U BbIOBITHS JOKYMEHTOB O0u0MoTedHoro gonaa
4.1. ITpuem nokymMeHTOB B (pOH] OUOIMOTEKH BKIIOYAET CIASAYIOUINE ONEPALUN:

e CBEpKa MOCTYIUICHUH C TIEPBUYHBIM YYCTHBIM JTOKYMEHTOM (HAKJIaIHas, aKT),
BKITIOYAIOIIIM CITMCOK MOCTYNHUBIINX JOKYMEHTOB;

e COCTaBJEHHE MEPBUYHOTO YUETHOIO JOKYMEHTA JUJIs MOCTYIUICHUH 6e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e perucTpanys NoCTyNMUBIINX JOKYMEHTOB B PETUCTPaxX CyMMapHOTo, TPYIIOBOIO U
unauBuayansHoro yueta (TOCT 7.0.93-2015 «bubauoreunsiii poua. TexHomOTHsS
(opMHpOBaHUY).

4.2. TTpu momoTHEHHH OCHOBHOTO OMOIIMOTEYHOTO (POHIa HEOOXOIUMO COOITIOIATh
TpeboBanus denepanbHoro 3akoHa ot 25.07.2002 Ne 114-d3 «O npotuBoeiicTBUn
HKCTPEMHUCTCKOH eATENTEHOCTHY. JJOKyMEHTHI, BKIIFOUEHHBIE B TEPEYCHD IKCTPEMHUCTCKHUX
MaTepHaoB, IpUOOpeTaTh 3alpeIIeHO, IPU BBIABICHUH UX B (POHJE — U3BIMATh U3 JJOCTYIA.

4.3. Yuer u 06paboTka TOKYMEHTOB OMOIMOTEYHOTO (POHAA.

4.3.1. Yder u 06paboTKa JOKyMEHTOB OCHOBHOT'O (DOH/a OCYILECTBIISCTCS MHIUBHIyaIbHBIM
cioco6oM. CBeIeHus 0 TOCTYMUBIINX TEYaTHBIX JOKYMEHTaX BHOCATCS B «KHUTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOTO (DOHIA».

[TocTynuBIIMM JOKYMEHTAM MPHUCBAaUBAIOT MHAWBUAYAJIbHbIN PETUCTPALIMOHHBIA HOMED
(MHBEHTapHBIN HOMEp WJIM HHOW 3HAK, IPUHSATHIA B KAUECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBII HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) U MIH(P XpaHESHUS.

Perucrpanuonnbsie HoMepa U MKPPbI OTMEYAIOT B PETUCTPAX UHAUBUAYAIBHOTO yyeTa
JOKYMEHTOB — HHBEHTApPHOM KHUTe, KAPTOTEKe PErUCTPAIMH ra3eT, )KypHaJIoB, yueTHOU Oa3e
JAHHBIX.



Bce sk3eMIusipbl NPUHATHIX U3IaHUN IITeMIIENIO0TCs. Lltemnens ¢ HAMMEHOBAaHUEM
00pa3oBaTebHON OpraHU3aIMK J0HKEH OBITh IPSIMOYTOJILHON (DOPMBI, pa3MepoM He
Ooubie, uem 1,54 cm.

[IITemrienb cTaBUTCS HA 00OPOTE TUTYIIBHOTO JUCTA (MIPU OTCYTCTBUU THTYJILHOTO JIMCTA —
Ha MEePBOM CTpaHMIIE TEKCTa 0] 3arjaBueM), Ha 17-i CTpaHHMIIe 0] TEKCTOM B JIEBOM
HIOKHEM YTy U Ha 000pOTE KaK0ro NMpuiioxkeHus. Ha Oportopax u xypHaJiax mTEeMIIENTb
CTaBUTCS TOJIBKO Ha 00JIOKKE WJIM HA MTEPBOM CTPAHMIIC TEKCTA.

CoctaB ocHoBHOTO (hoHIa PUKCUPYETCS B KAPTOYHOM ali)aBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yder u 00paboTka crienuain3upoBanHoro ¢onja. Crnenuann3upoBaHHbIN HOH]T
YUUTBIBACTCS ¥ XPAHHUTCS OTAEIBHO OT OCHOBHOTO OMOIHOTEUHOTO (hOH/IA.

VYder 10KyMEHTOB CHENHATH3UPOBAHHOTO (POH/IA, KAaK MHOTO3K3EMIUIIPHOMN JIUTEPaTypHhI,
OCYILECTBIISICTCS IPYNIIOBBIM CIIOCOOOM U OTpaxaercs B «KHUre cymmapHoro yuera
yueOHOTO (OHIa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KAPTOYECK.

Ha kaxoe HamMeHOBaHUE TOKYMEHTOB CIICLHAIM3UPOBAHHOTO (DOH/IA 3aBOIUTCS OT/ACIbHASL
yueTHas kapTouka. Kaprouku ¢ 6ubnuorpaduyeckiuM onrcaHueM U3aHui yueOHUKOB
PacCTaBISIFOTCS B YUETHYIO KAPTOTEKY 110 KJlaccaMm, a BHYTPH KJIaCCOB — 110 al(aBUTY
(bamuuii aBTOPOB MM 3aryiaBuid. J[iist KOHTPOIIS 32 COXPAaHHOCTBIO YUETHBIX KAPTOUEK OHH
peructpupyores B «KypHane perucTpaliui y4eTHbIX KapTOueK y4eOHUKOBY.

Texnuueckas o6pa60TI<a JOKYMEHTOB IPEAYCMATPUBACT CIICAYIOIIME OIICpalin.

e TIPOCTABIICHUE Ha KAXKJIOM JIOKYMEHTE IITeMITesIsl OMOIMOTEKN B COOTBETCTBHUU C
myHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e YCTAHOBJICHHE CPEJCTB 3AlIUTHI OT YTpaThl (MArHUTHBINA JaTYHMK, PAJTAO-UHII, HHOM
BHUJT MAPKUPOBKH);

e W3rOTOBJICHWE W MPUKPEIUICHHE K JOKYMEHTY Macroprta yueOnuka. [lacropt
yueOHUKa MPUKJIEUBAETCS HA TOCeIHeN cTpaHulle yueOHrKa. 3amoaHsIeTCs IpU
BBIIAYE YUTATEIIO.

Yder crienuain3upoBaHHOTO (DOHIA MpeycMaTpruBaeT OTPAKEHHE €ro COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOIUOTEKH, B TOM YKCIE B SJICKTPOHHOM 0a3e JaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OUOIHMOTEYHOTO (hOHIA.

4.4.1. ITpuuuHBl, O KOTOPHIM TOKYMEHT MOKET OBITh BBIBE/IEH U3 COCTaBa OMOIMOTEYHOTO
¢doHIa, BKIIIOYAIOT B TOM YHCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPeIOCTh MO COJePKAHUIO,
yTpary. Uckimodenne TokyMeHTa u3 On0InoTedyHoro (hoHa IpOBOIUTCS HA OCHOBAHUH
aHaJM3a cocTaBa OMOIMOTEYHOrO (POH/A U PE3YIIBTATOB €0 MPOBEPKH.

4.4.2. Tlon BETXOCTHIO JOKYMEHTA MOHUMAIOT PE3yIbTaT €CTECTBEHHOTO CTAPSHHUSI UITU
(bu3MYECKOro U3HOCA TOKYMEHTA.

4.4.3. Tlox neeKTHOCThIO TOKYMEHTA MMOHUMAIOT YaCTUYHYIO WJIH TIOJIHYIO YTPaTy
OKCILTYaTallTUOHHBIX Ka4Y€CTB JOKYMCHTA B PC3YJIbTATC BHCIIHCTO BO3I[CI\/JICTBI/I$I.



4.4.4. ITon ycTapenocThIO MO COJEP/KaHUIO TIOHUMAIOT MOTEPIO aKTYalbHOCTH TEMATUKH,
MOJTBEPAKIAEMYIO0 OTCYTCTBUEM CIIpOCa YUTATENEH, HEBOCTPEOOBAaHHOCTHIO B
nepepacnpeeseHuH U Pealn3aluu.

4.4.5. Tlox yTparoif JOKyMEHTa IOHUMAIOT €r0 OTCYTCTBHE B (hOHJIe OMOIMOTEKH IO
HNpPUYUHAM NOTEPH, XUIICHHS, OSICTBUIl CTUXUITHOIO, TEXHOTCHHOTO (B TOM YHCIIe
XaKepCKO# aTaku U HEBOCCTAHOBUMOT'O COOsI SJICKTPOHHOTO 000PYI0BAHHS) HIIH
COIIMAJIBHOTO XapaKTepa, 110 HEYCTaHOBJICHHOW IPUYUHE.

4.4.6. IIpouecc UCKITIOUYEHUS TOKYMEHTOB U3 (hoHIa OMOTMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUH ¢ [lopsaKoM yueTa JOKyMEHTOB, BXOSIIUX B COCTaB OMOIMoTedHOro oHa,
YTBEP)KIECHHBIM NpuKa3zoM MuHKyasTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OUOIMOTEUHOTO (DOHIA IPOU3BOAUTCS B PE3YJIbTATE UX
CIHUCaHMsI KOMHCCHEH, CO3/IaHHOM PYKOBOAMUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. YTunuzanuus CriucaHHbIX JTOKYMEHTOB OMOIMOTeYHOro (POHIa MPOU3BOAUTCS B
COOTBETCTBHUH C 3aKOHOIATENILCTBOM Poccuiickon denepannu.

5. [IpoBepka 10KyMeHTOB OO 1HOTEYHOT0 (poHIA

5.1. [InaHoBast mpoBepKa JOKyMEHTOB OMOIHMOTEYHOTO (POHIA TPOBOAUTCS C
MIEPUOJUIHOCTHIO OJTUH pa3 B IIATH JICT HA OCHOBAHUU TpaduKa MPOBEPKH, YTBEPIKICHHOTO
3aBEeIYIOIINM OUOINOTEKOM.

5.2. BHemanoBas mpoBepKa JJOKYMEHTOB OMOTHOTEIHOT0 (DOHIA TPOU3BOUTCS B
00513aTeTTbHOM TOPSIKE:

e IIpH MOCTYIJICHUU HOBBIX JOKYMEHTOB B (DOHJ;

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 3710yOTPEOICHHS UM TIOPUYU JOKYMEHTOB,;

e B CJIy4ae CTUXUIHOro OeACTBUS, MOXKapa WIK APYTUX Ype3BbIUAHBIX CUTYALHH,
BBI3BAHHBIX SKCTPEMAJILHBIMH YCIIOBUSIMU,

e IIpH peopraHu3alMy WIN JUKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilo uToram mpoBepKH 3aBeqyIOLINI OMOIMOTEKON cocTaBiseT akT. Ecinu kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOM MPUYMHE, TO K aKTY MPUKIIAABIBAETCS UX
CIHCOK, B KOTOPOM (DPUKCUPYIOTCS CBEACHHUS O KOJINYECTBE TOKYMEHTOB OMOIMOTEUHOTO
($oH/1a B HAIMYUH U KOJTMYECTBE OTCYTCTBYIOIIUX JTIOKYMEHTOB, B TOM YHCJIIE TIO
HEYCTAaHOBJICHHOH NpHUYMHE. B aKkTe Takke yKa3pIBacTCs HOMED U AaTa akTa Ipeablaylen
MIPOBEPKHU.

5.4. IIpoBepka 6ubMMOTEUHOTO POHIA HA HATHUKE JOKYMEHTOB, BKIIFOUEHHBIX B
(dhenepallbHBIN CITUCOK SKCTPEMHUCTCKUX MaTEPHAJIOB, OITYOJIMKOBAHHBIN Ha OPHUITHATEHOM
carite MunucrepcrBa roctuuu Poccuiickoit denepanuu, MpoBOAUTCS B COOTBETCTBUU C
OTJIETTbHBIM JIOKAJIBHBIM aKTOM 00pa30BaTEIbHOM OpPTraHU3aIUH.

5.5. Ilpu BeIsSIBIICHUH B TIpoliecce MPOBEPKHU (DOHIA OTCYTCTBYIOIINUX JOKYMEHTOB H
HCBO3MOXHOCTH YCTAHOBJICHHA BUHOBHBIX JIMIT y6I:ITKI/I 10 HEAOCTa4YaM CIIMCBHIBAKOTCSA B
COOTBETCTBHH C JICHCTBYIOIIIM 3aKOHOIATEIIECTBOM.
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